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1: LOGGING INTO MASTERSPEC

Go to Masterspec.co.nz

To get into NextGen2, click the Log In button on the right hand side of the web page.

All system users must be registered with individual logins before they can access Masterspec
NextGen2. If you have already registered, then login using your email address and password.

HELP DESK: Phone: 09 631 7044 Email: gen@Masterspec.co.nz

Setting up a Masterspec Login

If you do not have an individual login registration, you must create a Masterspec user account
using your current practice email address and a personal password by filling out the required
fields.

1. Click on LOG IN and then to Create an Account link.

masterspec x e |
Login

Password

[] Rem

New Zealand's leading pro\ e ————

Construction Information and tools for the

design and construction industry.

2. Once you have filled in the required fields, you will be sent an email to activate your
account. You must confirm by replying to activate your account. When your account is

activated, login using the link from www.Masterspec.co.nz .

Confirm Registration ¢

Congratulations, you've created an account

One Last Step... Click the Link in Your
Registration Email

To confirm your registration, simply click on the

link in your registration email.

This will confirm your details, enabling you to login and start getting the most out of
this site!!
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3. In order that you can view and create practice specifications, it is necessary to connect to
your practice account.

Click > My Details tab and select > My Subscription Access from the dropdown menu
bar. Click the Connect Now icon.

masterspec R —

MY DETAILS v

= My Subscription Access

My Subscription Access

Organisation Setup You are currently connected with an organisation, and so can login on behalf of that organisation and have aspects
of your account managed by the organisation.

Connections

Treehouse Architects nnected 3 &

4. To identify that you have connected to your practice;

- Your name and in some cases your practice logo, will be on the top right hand
side of the screen.

If you cannot see these key indicators, then please refer back to your practice Master
Administrator.

masterspec . PROJECTS v | - oma Kamik Troehouse Arcitects |
Recently updated - Al ~| [an -] E8= 88
. Tilu's Alteration Project ™
U 7.7 Dominion Road, Eden Terace, Auckland, New Zealand g;m:::;m
Abbot Apartments 2017-102

' "o am 3.7 High St, Caty, I\D(Ald‘l\d New Zealand (;;Tu,:.ﬂ;:)"“:m

-f_mﬁ o, 23 August 2017
Ul If you fail to log in successfully more than 3 times,

Can't login? Check your CAPS LOCK, or click “Forgot please contact Masterspec to reactivate your password

Password”.
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Projects Page View
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Logging into Masterspec will ensure that you arrive on the Home Page containing a summary of
practice specifications and projects, a list of specification writers associated with the practice,

recently updated Worksections from Masterspec and current practice subscriptions through

Masterspec.

Search Function

To find a particular specification, you can use the search function. You can search with key words

in the project/specification listing and by status.

masterspec IENU = PROJECTS v

Recently updated v| | {an MELT

Kaik Treehouse Architects | Log o

S

Tilu's Alteration Project

72 Dominion Road, Eden Terrace, Auckland, New Zealand

L

Carly Hammond
23 November 2016
24 August 2017

2017-102
Carly Hammond
22 June 2013

23 August 2017

List of projects
and associated
specifications

Grid View
Use the Grid View to view a list of specifications (similar to a spreadsheet view). Grid View also
has a sort function which can be used by clicking on any column. Clicking again reverses the sort.

masterspec ENU PROJECTS

Search function

Grid View

PROJECTREF PROJECT NAME SPECIFICATION NAME CLIENT AUTHOR CREATEDv DUE UPDATED STATUS
House Alteralions Project spec J Smith Tilotiama Kamik 25 Aug17 12 Oct17 04 Aug17
House Alterations Project Speciication Jsmith Tilotama Kamik 25 Aug17  120ct17 04 Aug17
MNew websie Project Speciication New Websiie  New Test Tilotama Kamik 04 Aug17 25 Aug,17 04 Aug,17
Dwelling Alteration BLANK Ecogiow Mark Faibaim 16 Jun,17
o007 New Cafe - Copthome: Main Specification Jeremy Gestro Jeremy Gestro  14Jun7  30JunA7 14.Jun17
o007 New wing - Pavilions Hotel Consent Jeremy Gestro PeterCronin  09Jun7 31 May,17 15Jun17
L Tilu's Alteration Project Minor Specification Carly Hammend Trish Croot 06 Jun,17 04 Aug, 17
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Project Overview Page

The project overview page is seen when you click on any specification from the Projects Page.

Export/Print Manufacturers
Tech Library

1 1

Ma
Overview Export Update Contract Appendix Library Manf Tech Lib Access Map I o P

(Google)

musierspec PROJECTS v Erma Whaley Hon

Ginatase B 00. Development Specification masterspec MIPIOGUCHS e nrons: ooucr nerssese

& [ 00. Development Specifcation

i i e
D e
1 Specification Document 3

B 1231 contact Froject g Masterspec Standard

B 1237 Warranes: Tui House 00. Development Specification
P 31248 Aquron 2000 Sorey-On Cure S Waterfl 2™ % uthor Mark Fabeim s Masterspec Structural & Civil E
B Project Ref 05 August 2020 raich Board
1D st Sl 25 August 2020 . =
D 41510P DuPont Tyvek Underiay System Sos0t & Masterspec Services =
B i 21134
TR James Hardes Figid A Baniers et et @ iz
B 4231+A James Harie® o™ Pane Clacsy oo s )
one
B> 12300t dames Harde® Sofits [ = i 500 characters
B> 1241ME Wetalraf Espan Ciadding o comments t i time. =
> 4311RF Roufing Industies Eurostye Spaniok g Masterspec Basic =

> 4421MN Sika Index Minecal Wova Torch-On 1

Current Status .
) 47117 Pri Batts & 818 Insulation @ orots

B 51335 Seratone Panets By Lammex z Editing
JResources.
B 5231 65 For Doors

B 67432F Zone Frezone Interior ntymescent o Setto complete JE2]  masterspec masterkey

iston Linking specificafion wih draings

Y 6745w oyt Potecswe Cossings - Sieetwort

- P Stancards Oniing Library
& Contact Manufacturer Request Onine access fn your Standnds portioio

BRANZ Appraisals
Buidding solution apgraisals

MASTERSPEC NATIONAL

LIBRARIES PRODUCT
DATABASE
(miproducts.co.nz)

INDEX WORKSPACE
(Work Flow area)
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Resize Browser/Text

1. NextGen?2 allows you to work comfortably with different screens / windows / text size. There
are 4 panels (see pg 7).
2. If the screen or device size is too small to allow you to view all the panels at once, the

outside panels will file in behind tabs. You can toggle the two panels on the right and left
of the editing interface simply by clicking on the tabs which provide fly-outs to swap

between contents.

musters pec PROJECTS v MY DETAILS v nik Treehouse Architects | Log out
s terion P 4131WB WPS BITUBOND® SELF-STICK TANKING opa— master
X Contact Supplier

N l_'l Content Specification _—

] | MANAGE &PRINT | T MoreTook | * & X, . O 5 ®
) ! -

L arain euron 2000 Cure B SelMoste | e ot 3 pcuTon | 4 SEECTONS

¥ 31241 Lesa Pentra Concrete Cure, Harden & - - o i Masterspec Standard

o 4111 Mastic Asphalt Tanking If you have pre-custormised this work section using the “questions and answers” provided as part of the downloading process, i may be necessary
to amend some clauses to suit the final project-specific version.
The section must sl be checked and customised to suit the project being specified, by removing any other imelevant defails and adding project-

specific defails and selections.

¥ 44117K Mastic Asphait Tanking 0 & A 5 Masterspec Structural & Civil

B 4121CF Concrete Plus Fosroc Liquid Tanking

‘% Masterspec Services

B 4131wB wps Bitubond Seff.Stick Tanking This section relates to the application of Waterproafing Systems NZ Ltd bituBOND self adhesive tanking membrane for foundation and

vertical wall applications.

B sp Plytech Cedartech & Pinetech Cladding
> 44227 WPs DuroTUF TPO Waterproofing M
D‘/ l‘l 4423EB Equus De Boer Duo Waterproofing
-] ) 4531 Grittal Amold Steel Windows & Doc
] 4880BR Boardwalk Roof Access & Mounting S
I 4860PG Perry Grating Walkway, Platform & Ac
¥ A\ 5133MC Meteca Clipwall Cladding Systenr

Itis used:
+ with concrete, concrete masonry and polystyrene/concrete masonry subsfrates
+ in low hydrostafic applications such as shallow excavations or away from the water table.

‘$ Masterspec Interiors

Modify or extend the above descripfion fo suit the project being specified :& Masterspec La ndscapes
RELATED WORK V|

Refer to ~ for ~ $ Masterspec Basic
Inciude cross references to other sections where these confain related work.

Documents m & Masterspec Minor

You are able to

resize your browser to fit all the columns on your screen by following the

process as follows:

In Chrome: Click the Chrome Controls icon (:) in the top

| [E]
New tab - right hand corner of Chrome, select the Zoom function.
New window . Resize the zoom to 68% and then use the F5 key to refresh.
Mewincegnite window  Cil-shifts This will reset the panels.
Bookmarks k
Edit Cut  Copy Paste
Zoom - 100% + L2

IE Explorer: Click the circle icon and zoom to 75%,

Click F5 to refresh.

TIPS AND TRICKS

QUICK KEY:

R 53 -

Print

File

Zoom (100%)
Safety

View downloads Ctrl+)
Manage add-ons
F12 developer tools

Go to pinned sites

Command/Ctrl - will reduce the screen content
Command/Ctrl + will increase the screen content
F5 to refresh size. Press F5 to refresh.

Internet options
About Internet Explorer

—
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2: CREATING SPECIFICATIONS

Creating a New Specification Document

To create a new Specification Document, simply click on the Add New Project button on the

Dashboard

ADD NEW PROJECT

or use the drop down menu under the Projects tab:

v PROJECTS v MYDETAILS «

Specifications Office Masters Extended Tools

Project List Manage Office Masters Manage Clients

Create a New Spec About Office Masters

Create a new Office

Master
1. You can create the new specification in an existing project or start a new project.
2. For an existing project select from the drop down box, the appropriate project name.
mqsi'erspec MENU = PROJECTS v MY DETA
Froject Details Create a new
Type | ® Existing Project () New Project < specification from an
Project ‘ _ Select Project >

Specification Details

Specification Name:

vill only us se of "Project
of

Author: Tilotiama Kamik
Create specification from @® start blank ) Clone an Office Master () Clone an existing Specification Document
Notes
Confirm
3. If it is a new project fill in the required project details.
4, Create a new client, select an existing client or “client details not required”.

existing or new project.
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masi'erspec MENU = PROJECTS v MY DETAILS v
Project Details
Type () Existing Project (® New Project
Client: - Select Client — ™ I’:remle Clier I
Project Name: .
Project Ref:
Choose Image:
Image: | Browse...
Wahaopcegreom)
Date Due ’7 E
5. Insert Project Name - this appears on the front cover of the specification document
(generally the title of the Project).
6. Project Reference; insert the practice job / project number.
7. To insert an image which will appear on the front cover, select Browse to upload from
your computer (jpeg files only)
8. The specification can have a due date which appears in the Grid View. Use this to
manage the timing of your work.
9. Complete the project address details. This address links and locates your project
correctly on a Map. (Project Overview screen).
Project Address
Street: b
Suburt:
Town [ City: b
Country: New Zealand v
PR B Residential Home Consent mastor
) = Rt E
Yr—
AETUeT—— - = — I’
: ) L
b
. »

L AAAEAAE R AR B R R B AN R RN ]
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Create & Manage a Client

1. Click on Create new Client link when creating a new project.
masterspec PROJECTS v MY DETAILS +
Project Details
Type: (O Existing Project ® New Project
Client: — Select Client — SAI Create new Client |
Project Name:
Project Ref:
Choose Image:
Image:
E————"
Date Due: ’7

OR hold the mouse on the drop down arrow of Projects tab and select Manage Clients

PROJECTS v MY DETAILS v

Specifications Office Masters Extended Tools
Project List Manage Office Masters
Create a New About Office Masters
Specification
Create a New Office
Masier
2. Create new Client link will allow you to enter information for new client to add it

to Client box.

PROJECTS v MY DETAILS v
Project Details
Type: () Existing Project ® New Project
Project Name:
& Add Client o @
Project Ref: .
Tolect Re! Name: | Anjeeta N| X
Choose|
| Note:
mage:
(Allowe
(Width:
Add
Date Due:
Project Address
Street:
Suburb:
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3. When you click on Manage Clients, you can add a new client or you can edit the
existing clients.

masterspec PROJECTS v

Client Create a new client NEW,
ADNZ

ADNZ Conference
Manage Client
BIG HOUSE
Bob Smith
Carly Hammond
Manage Client
CHCH
Client:
Daniel Client Willis
Ecoglow
Fletcher Housing Notes:
Friediander Ltd
HNZC
Jsmith Add
Jasmax
Jeremy Gestro

UNL
masterspec PROJECTS v

Client Carly Hammond NEW,
ADNZ
/ADNZ Conference
Manage Client

BIG HOUSE
Bob Smith
Carly Hammond

Manage Client
CHCH

Client: Carly Hammond
Daniel Client Willis
Ecoglow
Fletcher Housing Notes:
Friedlander Ltd
HNZC
J Smith Update Delete
Jasmax
Jeremy Gestro

JNL

STOP! There are three ways to generate a new document;

- Create a specification from Blank;
- Create a specification by cloning an Office Master

- Create a specification by cloning an existing specification.
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1. Creating a Specification Document from Blank

A blank specification produces a new project that has no Worksections and will require
Worksections to be added from the Masterspec libraries.

Masterspec NextGen2 Training Manual V8

masterspec PROJECTS v

[ New Residential Build

b B project Specification

Manage work sections
here

No Work Sections have been added to
your Specification yet

To add Work Sections, select from the
Masterspec Systems or your Office
Masters in the panel to your right

Worksection /
work flow area.
At the beginning
of a new
project, this
column will be
empty till
Worksections
are loaded
across from
Masterspec

T

n . I
E Project Specification
‘Overview Export Update Contract Appendix Library Manf Tech Lib Access

Project Specification Document

New Residential Build
James Tui
Project Ref 123

Project Specification

Emma Whaley
26 August 2020
NiA

204432

212861

Not Used

Open

None

Notes:
No comments at this ime.

Add new work sections

123 Main St Select from Masterspec systems or your Office masters
Auckiand here

New Zealand

view map
Current Status

#  Editing

Set to complete
Vi

us history,

& Contact Manufacturer Request

Status mode

Specification name of
specification

masterspec

Masterspec Standard

g Masterspec Structural & Civil
& Masterspec Services
@ Masterspec Basic

Resources

[E9  masterspec Masterkey
Linking specifications with drawings

P/ Standards Online Library

Online access to your Standards portfolio

)1 BRANZ Appraisals
Building solution appraisals

w MBIE

Building compliance documents

[_:;\ Forms
Download Masterspec Forms

Project information

H
i

H
i

o (EEF-..
il | qili

comarts

Masterspec
libraries
Worksections
arranged in CBI
code order.

Worksections are loaded from the right hand column libraries to the left hand column. The work flow

area, forms the basis of the contents page. The contents page is created and can be viewed when

exported.
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2. Creating a Specification Document from an Office Master

Cloning a specification from an Office Master will download all the Worksections contained in
that Office Master.

1. Select create a specification from an Office Master. Choose the appropriate Office Master
from the drop down box.

Specification Details

Residential House Concrete Panel
Specification Name:

Author: Mark Fairbairn

Create specification from: () start blank ® Clong an Office Master () Clone an existing Specification Document

* Treehouse OM Brick Earth

Notes * Treehouse OM Commercial quehouse
* Treehouse OM P&G Commercial
Treehouse OM P&G Sections
* Treehouse OM Warehouse

2. Office Masters with an *asterix next to the section title are out of date and should be
updated before using. Only users with permission can update an Office Master (refer to
section Intelligent Update Manager).

3. Individual Office Master Worksections can be added into any project. (Refer to pg 16
Adding Worksections from Office Masters to your Specification).

TIPS AND TRICKS
We suggest you only start with a few Office Masters. They need to be
updated monthly using the Update Manager. Refer to Masterspec Training

Program "Office Masters".
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2. Creating a Specification Document from an Existing Specification

1. To generate a document from an existing specification, choose the appropriate
specification from the Select Spec drop down box.

Specification Details

Mew Residential Building Spec

Specification Name:

Authar IMark Fairoairn
Create specification from: © statblank © Clone an Office Master @ Clone an existing Specification Document
— Select Spec— Iz‘
— Select Spec— -
Notes Abbot Apartments - CONSENT B

Abbat Apatments - WINDOW SPECIFICATION
Alger Executive Residential Build - AS BUILT Specification

Alger Executive Residential Build - Mew Building Consent

Alger Executive Residential Build - Mew Building Construction Specification
Bream Bay Residential Home - New Building Consent

Bream Bay Residential Home - Mew Building Construction Spec

Cutty House Project - Mi Building

i Cutty House Project - Minor

Confirm Genesis Residential Project NPly - Residential Building Spec

Genesis Residential Project NPy - Residential Specification Consent
Hammaond Apartments - Green Wing
L P 4

m
BN

2. Consider how old the project is before cloning an old specification. It may require a
generous amount of updating using the update manager.
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Open, Delete and Create a Specification

1. To open a specification

masterspec PROJECTS v

Sort specification by Project filler Specification filter View
Recently updated 'I [Au '] IAII '} S NEEHEE
Rendezvous Project
25 Colombo Street, Christchugch, New Zealand
> o pe .
B Landscape Works SpeCIfI CatIOn
document

Hammond House Herne Bay
28 Masons Avenue, Herne Bay, Auckland, New Zealand

B 2ND FLOOR EXTENSION AND
DECK

B consiruction As Buit
El Interior Spec
h Main House Sgecmcaticn

[# comeiere

20152412

7 May 2014
8 August 2017

CHH

Carly Hammond
02 Oclober 2014
28 August 2017

1. Open the specification by clicking on the title of the specification from the Projects Page.

2. To Delete a specification

1. Click on the Update tab.
B New Residential Build
Clent Carly Hammond w
Project Name: Tilu's Alteration Project =
Staus
Project Ref: TIiL
Image:
Chaose Image:
| Browse...
oo gty
Date Due: B
Project Address
Streat 72 Dominion Read =
Suburh: Eden Terrace
Town / City: Auckland *
Country: New Zealand o=
Specification Details
Specification Name: Mew Residential Buid *
Author: Tiottama Kamik
Motes:
Confirm
Update
Delete this Specification Documant |
2. Scroll to the bottom of the page.
3. Click on Delete this Specification Document link.
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You will receive a message saying

This process is not reversible, and all
Lnfi::emlion relating will be permanently
e .

0K

Cancel

Select OK to delete the specification document.

Masterspec NextGen2 Training Manual V8

When starting a new project that is connected to MasterKey (Masterspec’s Keynoting system), the core

project SHOULD ALWAYS REMAIN IN CONNECTION TO MASTERKEY. For further information, please refer

to Masterspec for additional training.
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3: WORKSECTIONS

Adding in Worksections to your Specification

1. To add Worksections from the Masterspec library, click on the appropriate Library e.g.
STANDARD.

2. Click on the appropriate tab or type a keyword into the search field and click GO.

3. Expand the section group by clicking on the grey arrow and click on the section title

(orange underlined text) to add Worksections using the Q&A feature. By using the
Q&A's, it will automatically pre-edit and remove clauses not valid to your current section.

STOP!

Masterspec provides a template only.

It is important for you to still edit the Worksection even after using the Q&A pre-
edit selection tool

masterspec TIPS AND TRICKS
Masterspec Syslems | Office Masiers The Q&A editor allows you to pre-edit selections at the
beginning of your specification. YOU MUST STILL EDIT

THE WORKSECTION even after using the Q&A.
m Masterspec Standard

Masterspec Structural &

. Masterspec Systems Office Masters
Masterspec Services e

Standard

Masterspec Interiors

1 12 3 4 2 | 6 7 8

Masterspec Landscapes General | Site | Stucture JSyl=TER Interior | Finish | Services | External

B @ se & B e

Tanking and pre-cladding (26) L
Masterspec Basic Wall cladding (90) -
Masterspec Minor Roofing and decking (29) v
Membrane roofing (33) v
Windows and doors (35) -
Glazing (14) - e Expand/Collapse
4610 Glazing residential e group
4610MR Metro glasstech residential glazing 2 ® Manufacturer
4610VRE CSR Viridian residential glazing £ (e ¢ .
4611 Glazing exterior P Information
4611ME Metro glasstech exterior alazing 2 @
4611VE CSR Viridian exterior glazing i @i Preview full section

HFIFrFFRFREPFRPPERPEREDEPEP

4612 Glazing Interior £ without adding it to
461211 Metro glasstech interior glazing e @ your specification
4612VI CSR Viridian interior alazing 2 @

4614 Glazing speciality Is Import section

4614M5 Metro glasstech speciality glazing D o 5 (unedited)

4614VS CSR Viridian speciality glazing 2 @

4621 Glass block walling D Section download with
46916 GSL Glassquard glazing films < P

Q&A (pre-edited)

4

Insulation (17)
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Once a Worksection has been imported it will populate the specification section and

workflow panel (as per the diagram). This panel can then be used as a work flow indicator

for your writing team. A quick visual check will show whether a Worksection requires

editing, is complete or has a Masterspec update that needs to be reviewed and approved

- as the icon indicates. (Refer to Icon Indicator Key Page)

Index and

work flow

1231 Contract

1237 Warranties
1256 Waste management

1260 Project management

3102 Concrete Work - Standard

3130M MONARG Creative precast panels anc
3155 Raft Floor System

3211 DSFSFSFS

3411 Structural steelwork

3811 MiTek Prefabricated timper trusses
4121C Concrete Plus Fosroc Liquid Tanking
4161TC Thermakraft underlays, foils and DPC
4221HV Herman Pacific Vertical Cedar Cladd
£ 4311D Dimona Profiled Metal Roofing
4311RI Roofing Indusiries Profiled Metal Roo
438411PS Composite decking

£ 44214 Ardex Sheteroit bitumen roofing

£ 4521 Aluminium windows and doors

4555 Garage doors

TIPS AND TRICKS

The Work Flow panel can be used to manage approval and signoff
of Worksections after editing.

b

Overview | Export

New Building Construction Specification masterspec searcn|  |GO

Update  ContractAppendix  Manfinfo  Map Masterspec Systems [ Office Masters

Standard

RO eCt AMaSIerspec updates available more__ T T 7

Alger Executive Residential Build Ganeral | Sits | Siucturs @ Intercr | Finish | Savioss | Extamal

Project Ref: 10102013 Specification Document Tanking and pre-cladding (28) -
Wall cladding (21) .

36 Beach Road
Tahunanui

Specilication Documents

New Building Construction Specification
4211 Proprietary curtain walling

futner Mark Fairoaim 4211CW Fleteher aluminium curtain wallin

14 Octover 2013 421175 Thermosash curtain walling

22 Octover 2013

4221 Timber board ddding

Notes: 4221HH Herman Pacific Horizontal Cedar Cladding

No comments at this time system
42214V Herman Pacific Vertical Cedar Cladding System
4221J.J5C Timber WRC Cladding System

Current Status 4221RK Rosenfeld Kidson Cedarsereen
dladding

,‘ - 4223 Plywood diadding

4 Editing 4223P Piviech Cedartech and Pinelech dladding

42235 Shadowclad phwood dladding

4224 Timber exteriortim

4231 Fibre coment sheet dsdding

©©

® @0 ©

Set to complete

_— 4231GS CSR Cemintel Exterior Ceilings Srstems
4231EC PBS Eterpan siding - cavity
4231ED PBS Eterpan siding - direct fix

4231HA James Hardie Scyon Axon panel dadding
4231HF James Hardie facade cladding

4231HH James Hardie Hardieflex sheet dladding
4221 !

Pooorrrrorey @ P9 » DB
b oo oo bTLEHEHEL B D B BOBL DB
©

POOROO®
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Adding Worksections from Office Masters to your
Specification

1. Click on Office Masters tab and select the Office Master project from which you want to
add Worksections from.

masterspec

2. It you are adding a Worksection from an

Office Master, and Masterspec has since

Abbott Warehouse updated the section, you will be notified of the
Commercial Warehouse Master updates. Only those with permission can create,
Mastic Waterproofing modify or update the Office Master. (Refer to

Meuchatel Mastic Roof

PEG

Precast Building

Residential 3 bedroom plus outbuilding
Residential Enclosure

Residential Spec

the section Intelligent Update Manager.)

I'I'ICISI'erSpec Search I:l GO

Masterspec Systems Office Masters Office Projects

OFFICE BUILDING STRUCTURAL SPECIFICATION

AMas*lerspec updates available more. ..

These sections have

1013 Document Control o)
been updated by 1235 Shop Drawings B
Masterspec and 2133 Temporary Support to Existing Structures fs]
require updating 4\ 2242 Backilling P
2311 Cast in place concrete piling el
) o £\ 2312 Piling - Engineered o
3. Continue building the
specification by adding more sections. The sections you have added will now appear in
your work flow panel.
@ 6731 DECORATIVE COATINGS
=]
G
F
i-o' 1. GEMERAL \ 2, PRODUCTS Y\ 3. EXECUTION Y\ 4. SELECTIONS
[

Hammaond Apartments

L % Second Block

] 1234 Documentation.
b 1256 Waste management

© 3351 Agone brick earth building Office Master refer to the section

Update Manager.

To update an
Intelligent

B> 5231C CS for doors

b G412 Linoleum surfacing
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Adding Worksections from Office Projects to your

Specification

Office Projects are the projects you have already created in the system before.

1. Click on Office Projects and select the Specification from which you want to add

Worksections from.

Office Projects

2017-102 Abbot Apartments
B 00. CURRENT Abbot Apartments

E[ 01. Prelimary Spec
ﬁ 02_Landscape Specification

2017-1234 ACC Central Libra
B preliminary Pricing Paint Specification

2017 ACENZ Conference Tower
B Milie Opus
ﬁ Stage 1 Levels 1-10 Specification for Consent

2017123 Alex House

B Residental Specification

. . Mast te: ilabl
2. If you are adding a Worksection from an Ll A L T mete
Office Project, and Masterspec has since lalex House - Residential Specification
updated the section, you will be notified of the 1013 Document Control p
u pd ates. 1237 Warranties P
[4 3101LA  Concrete Work - Basic el
3124LA  Finishes to Wet Concrete 2
3155MR MAXRaft Floor System o
This section has _[ 6711R  Resene Painting Exlerior o
been updated by
Masterspec and
require updating
3. Continue building the specification by adding more sections. The sections you have

added will now appear in your work flow panel.

(2] Tilu's Alteration Project
b B content Specification

B 1237 warranties

= 3114KC Knauf Climafoam XPS Concrete Slab
= & 3124A Aquron 2000 Cure & Seal Moisture
= 3124LC Lesa Pentra Concrete Cure, Harden &

E> 3130M MONARC Creative Precast Panels & N
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Icon Indicator Key

masterspec

D Rendezvous Project
L B Landscape Works

[/ 1013 Document Control

[4 1220 Project
The Worksection is currently

DMWD Drawings in draft and requires

completion.

D ﬂ 31300 MONARC Creative Precast Panels
= ﬁ 3811E [-Built Engineered Timber Products

The Worksection is set to
D ﬁ 5211 Metal Siud Internal Pariitions complete, it can be
D : : updated and edited simply
5311PC Potter Acoustic Suspended Ceiling P - .
by selecting it and placing
= Teedom Guidemaster Intenor 1acile | the section in edit mode.
Don’t forget to mark it as

E» 6711R Resene Painting Exterior complete when you are

E> 7382 Fire Stopping Systems finished.

D & 8112 Segmental Concrete Block Retaining
Masterspec has updated the

D ASBZ31FT Firh Trafmicable paving Worksection, and it needs to

be reviewed.
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Using the Search Function for Masterspec Libraries

Use the search function above the library by typing in your requirement by CBI code or a key
word and then clicking GO. You can search by brand, product type, subject and CBI code.

Your search results will be returned by subject title match and then by content. le. In this case
Services, then by CBI number. The search function only returns results for the system library you
are currently using. Be specific about your search i.e. Foul Water.

master 7462 GO

Services

2 3 < 5 | 6 7 8

Site | Struciure | Enclosure | Inferior | Finish | Services | External

Search Results By Subject (1)

7462 Wastewater Treatment System [ 2
Search Results By Content (4)

T420MD  Marley dBlue Acoustic Sanitary System [ 2 @
7441 Groundwater Drainage [= 2

7461 Foul Water Drainage [ 2

7462 Wastewater Treatment System [= 2
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Editing a Worksection within a Specification

1. To edit a Worksection, click > Edit next to the Worksection title in the Specifications

Worksections panel.
TIPS AND TRICKS

B specification Work Sections
Clicking on the Edit icon on

B 1234 Documentation. VIEW MODE U A S Hel
I opening the section in the
B> 1256 waste management ELE |e EDIT MODE default view mode.

D 3351 Adobe brick earth building.

2. Alternatively, you can click > Edit on the toolbar; OUTLINE MODE

[2J chapman Residential Develapment Finished editing?

% 2310 FOUNDATIONS
Ly B new Building Specification Set to Complete

B MANAGE & PRINT m ‘ SAVE k- R|-v- u‘E'u| € [a |

*

4 i \

R EE LGENERAL | 2.PROJUCTS | 3.EXECUTIDN ' 4.SELECTIONS

B 12221 Project Personnel LBP's : ] ] ] @
B> 1231 Gontract If you have pre-cust@mised this work sectioffusing the "questions and answers"provided as part of the downloading process, it may be

necessary to amendisome clauses to suit th final project-specific version.

D 0 1232 Interpretation & definitions The section must stif] be checked and cusicnised to suit the project being specified, by removing any other imrelevant details and adding project-

B 1233 Referenced documents specific details and $elections
B 12340 tat
peumentation This section relateto all foundation and plURg o D l0e SLCaRlion oin SRR concrete masonry.
B 1237 warranties Modify or extend thefpbove description to suit the project being specified
D 1250 Temporary works & senices
1.1  RELATED WORK (v

D 1260 Project management
Referto ~ for ~.
E> 2310 Foundations

Include cross referefces only to other work sections where they include directly related work

VIEW MODE:
Allows you to view freely around all Worksections
(fastest mode) for reviewing sections.

Outline Mode: The Outline mode lists section titles and clause headings. It also allows you to
move clauses up and down the order, drag and drop to change the clause
order.

(155F FIRTH RIBRAFT® FLOOR SYSTEM

1. GENERAL “'_ 2.PRODUCTS % 3. EXECUTION \ 4. SELECTIONS

155F FIRTH RIBRAFT® FLOOR SYSTEM

Saved at

1. GENERAL | 2.PRODUCTS | 3.EXECUTION '\ 4. SELECTIONS |

This section relates to the Firth RibRaft® floor system, a non specific de
This section relates to the Firth RibRaft® floor system. a non specific desig

Related wark
Related work

11 RELATED SECTIONS TIPS AND TRICKS
11 RELATED SECTIONS

Documents
12 DOCUMENTS REFERRED TO < If you do not see the
QUALITY RECORDS . .
1.3 MANUFACTURER'S DOCUMENTS outline view as

Rewi FERRED TO illustrated, look for
equirements

14  MANUFACTURER'S DOCUMENTS the downward green
14  NO SUBSTITUTIONS L
irements arrow which is the
ICATIONS I d
15 UBSTITUTIONS collapse / expan
1.6 QUALITY RECPRDS tool

16 QUALIFICATIONS

More Tools | - |§ | i U =
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Editing a Clause in a Worksection

Clause editing is as simple as click and edit. A text box appears and you are able to type within
that text box or delete comments. When editing an existing clause you can type, delete, copy
(Ctrl+C) and paste (Ctrl+V) text in the usual manner. (Note: In Chrome, please use Ctrl + Shift +

V).

[ Abbot Apartments

L Project Specification House #2 -
Consent

B> 1013 Document Gontrol

B 1013 Dacument contral

E» 1235 shop Drawings

E» 1235 Shop Drawings

B A 31520p Jagas Precast Concrete Steps, St
B £\ 3320 concrete Masonry

D 3361 Stonework

[ 4231H1 James Hardie External Fire & Acous
B £\ 4521PA Fletcner Window & Door Systems
D ﬂ 5171HI James Hardie Internal Fire & Acou!
D 5211 Metal Stud Internal Partitions

D 0 543BHI James Hardie Secura Fire & Acous

1. The system displays tools to edit the text.

Edit clause tool bar contains customisation functionality

S
4231HI JAMES HARDIE® EXTERNAL FIRE & - Finished eciting?
ACOUSTIC WALL SYSTEMS ""'" uarael  Contact ¥

MAMAGE & PRINT m | Saved at 140610 More Tools |- | & = @ = *|

Y .

1. GENERAL ‘-, 2.PRODUCTS ' 3 EXECUTION ' 4.SELECTIONS

[<

If you have pre-customised this work section usir : : : ; v
10 amend some clauses to suit the final project-spefific
En-H- (88208 \Hg roject-

The section must still be checked and customised § su
specific details and selections

EXRIEr

This section relates 10 the supply and installation of James Hardie® two way, externalfinternal, fire and acoustic rated load bearing wall
systems for timber and steel framed buildings
Each system includes;
« cladding
« lining
= insulation
« underlay
- assoclated components and accessories necessary to complete the system
This section Is intended 1o be combined, as appropriate with the other related work sections. Refer to RELATED WORK clause.
Modify / expand this clause to suit requirements of this specification section.
NOTE: This 4231HI JAMES HARDIE® EXTERNAL FIRE & ACOUSTIC WALL SYSTEME section is iniended to be combined, as appropriate with
the other related work sections listed below, and they collectively comprise the James HRrdie® fire and acoustic rated system specified;

Text Box appears in edit mode

2. By highlighting the clause or any text you can perform the following functions (left to right
icons) on the Clause Tool bar:

e Highlight text
e Bold
e |talics

e Paste rich text (alternatively can use short cut key Ctrl C, Ctrl V) including tables from

Word

e Paste from Word, strip font
e Add bullet points (refer to note on bullets)

e Add symbols

e Add and manage tables (uses a right click function — refer to Tables)
e Add and manage hyperlinks

e Delete hyperlinks

e Insert row above or below table

e Turn on/manage Editor notes

e Delete the entire contents of the clause (not the clause heading or guidance notes). If
you want the whole clause deleted, including the guidance notes, use Delete This Clause
option from the Clause tool bar drop down available via the down arrow besides clause

heading.

Page | 25




Y

Masterspec NextGen2 Training Manual V8

ou can also highlight then drag and drop guidance notes (green) into the

specification text (black). Note that each browser operates a little differently.

IE changes the text colour immediately. Chrome changes the text colour by clicking the
Reload icon.

If you have pre-cusfomised this work section using the "questions and answers" provided as part of the downloading process, it may be necessary
to amend some clauses fo suit the final project-specific S—

The section must still be checked and customised to su[ “ Z B I | B G | = 0 -7 | Y | = =0 | & ”me
specific details and selections. —

i

This section relates to the application of Thermakraft Ltd, DPC, DPM, underfloor foil insulation, wall underlays, roofing underlays and
accessories.

Modify ar extend the above description fo suif the project being specified.
This section uses the August 2011 terminology of NZBC E2/AS1, wall underiay, in preference to the old ferms, wall wrap, building wrap or similar,

U they are generically wall underlays

The clause tool bar drop down is available via the down arrow and contains other

mportant functionality required for editing clauses in the Worksection. This functionality
s

e Add New Clause Above
e Add New Clause Below
e Add New Clause Group Above

e Cloning the Clause
e Deleting the Clause

| 4 GoBack = W [ SAVE Saved at 11:53:01 AM o [7] R $@| o @| &

Clause Tool Bar
Dropdown

21

22

BATTENS

Structural grade radiata pine to NZS 3603, treated H1.2 to [NZS 3602, table 1E, sized and fixed to NZS 3604, table 10.12, Tile battens for all

wind zones.
Roof battens are typically 50mm x 25mm, either over sarking, or for a maximum span of 900mm. Expand this clause if counter-battening is to be \ /

inchuded here.
RUBBER SHEET

Butyl rubber membrane 1.0mm thick.

Grey downward
arrow expands the
drop down box with
added functionality.

E Add New Clause Above /

I;l Add New Clause Below

Add New Clause Group Above
E] Clone This Clause
ﬁ Delete This Clause
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Using the Bullet Icon on the Clause Tool Bar
The bullet icon will ensure correct formatting of text within a clause. When the document is

exported, the bullet exports as a dash —

Here is an example:

(»:[enEa = [ee[==[x]|

+ Ensure hll surfaces are free from voids, spalled areas, loose particles, and sharp protrusions.
» Ensure no projections of sharp materials exist that will cause damage to tanking.

31

Ensure any form oils or release agents and curing compounds are completely removed.
Check that masonry joints are struck off flush.

The above exports as:

an ENSURE SUBSTRATE
- Ensure all surfaces are free from voids, spalled areas, loose particles, and sharp

protrusions.
- Ensure no projections of sharp materials exist that will cause damage to tanking.

- Ensure any form oils or release agents and curing compounds are completely removed.
- Check that masonry joints are struck off flush.

You can cut and paste text with bullets but it is better to delete them initially and format text left
aligned. Then highlight the text and click the bullet icon.

(rz|eam|za-=-[88|=c]R]|

3.1
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Creating Entire Custom Clauses

This is recommended for use if you have a specific clause that you use within your practice. You
are able to copy and paste into the text box (as below).

1. Click on the grey arrow for the drop down box > click on Add a New Clause
Above or Below.

2. Choose the Add Clause tab and type in a custom title (will automatically set case
to caps) and custom content. > Click Save Clause.

“@ Section Clause o

—
Add Clause "-,\ Reinstate Masterspec Clause Y\.\ Add 5chedule Clause \'\.,_

Title:

| |—— Clause Templates --

s

Content:

|E Save Clause | | Cancel
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Adding a New Clause Above / Below

Click on Reinstate Masterspec Clause tab to add in a clause that has been either

3.
deleted during the Q&A process or removed. This is easily recognised by the

Insert link.

@ Section Clause

[ AddClmse | |Reinctate Masterspac Cliiis ‘rx\ Add Schedule Clause

Insent a Clause from the Masterspec Work Section
All Masterspec Clauses for this Work Seclion are lsted below. Where fhe dause does not exist in your Specificaton Dooumnent the clause will harve an

s link showing nect bo i, Click Bhis nk io have this dause automatically inseried inbd your docurment. The clause will b sequenced 1o iy and match
the sequence of e original Masierspec Work Secion.

1.1 DOCUMENTS REFERRED TO Insert
2.1 MARK FEATURES Insert
Inzert

3.1 ITEMS FOR DISPOSAL

TIPS AND TRICKS
NOTE: Renumbering Clauses: Every time you add or delete a clause, the system will automatically re-

number the clauses. If you want to force the update, use the reload button.
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Adding a new Clause Group Above

1. Click on the grey arrow on the right of the clause for the drop down box, click on
Adding a new Clause Group Above

This will add in a new Clause Group Above — used as a section header between clauses.

This section relates to mastic system to:
¢ roofs

e gutters

s flashings

¢ upstands

+ edgings

» surface finishing

topping
Modify or extend the above description to suif the project being specified.
S

Related work - Vv
Documents Vv LN
— =
>
, n | &
Cloning a Clause M
Add New Clause Above
1. Click on the grey arrow on the right of the clause for

i8] add MNew Clause Below

the drop down box > click on Cloning a Clause.
Add New Clause Group Abave

Cloning will automatically repeat the clause word for word and ) Clone This Clause

insert it into your Worksection. Primarily used in the 3 Delete This Clause

SELECTIONS tab where you have many products of a similar |
nature.

Deleting a Clause

1. Click on the grey arrow on the right of the clause for the drop down box > click Delete
this Clause

Deleting a clause will remove the whole clause including any guidance notes and will

renumber the section automatically when you reload a new section. There is no Undo.

Worksection Toolbar

After editing clauses, the Worksection Toolbar lets you perform the following tasks on the

Worksection you are editing.

e Remove Highlighting - All Clauses

e Spell Check More Toos ~ RN W

e Edit Worksection Setup ' =¥ Remove Highlighting - All Clauses
e Create a Custom Worksection % Spell Check
e Refresh || Edit Work Section Setup

e Re-run the Q&A for this Worksection
e Show/Hide Editor notes

e Show/Hide Guidance notes

e  Print this Worksection

e Delete this Worksection

@ Create a Custom Work Section
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Spell Check
The spell check will check the whole Worksection for spelling errors, including checking inside the

ta

bles.

¥ Spell Check

Edit the Worksection Setup
Edit Worksection Setup, will add, edit or delete the Worksection tabs.

1.

Masterspec NextGen2 Training Manual V8

Click the Edit button on the appropriate tab you wish to either delete or change the

name of.

Change the Tab or alternatively Delete the tab if it is no longer required.

Click Update for changes to take place.

To add in a new Tab Name click on the link Add New T

“@ Edit Work Section Setup

@ Edit Work Section Setup

Tab Details CBI

EDIT

Tab Name

Add

Work Sections Tab Names
Tabs
1. GENERAL
2. PRODUCTS
3. EXECUTION
4. SELECTIONS

5. GREEN BUILD

Add New Tab

Edit

Edit

Edit

Edit

Edit

Tob | Detaits | CBI
EDIT

Tab Name

GENERAL

Update Cancel |Delete

‘Work Sections Tab Names
Tabs
1. GENERAL
2. PRODUCTS
3. EXECUTION

4. SELECTIONS

Add New Tab

Edit

Edit

Edit

Edit

To change the name of the Worksection, click the Details tab, type it's new name.

« Edit Work Section Setup

Tab Details

Details

CBI Number:

Work Section Name:

CBI

2362

|Foundati0n Walls

Update

Type in a name i.e Green Build. Click Add. This will add in a new tab to the Worksection.
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You can update the 4 digit CBI code number by adding Suffix to it.

@ Edit Work Section Setup
Tab | Detais | cBI
CEl
CBI Number: \23 Foundations hd
\2362 Concrete masonry foundation walls e
Update

If you delete a tab or change the CBI code, AUTOMATIC UPDATES TO THE WORKSECTION WILL DISABLE. If
the section is to be used on an ongoing basis (including cloning) it is best to not use these functions.

Printing an individual Worksection ___

More Tools | ™ | o "‘K o =

1. You are able to print an individual Worksection by clicking the printer icon on the

Worksection tool bar.

2. A pop up window will appear on the screen. Print can be seen in the top right hand
corner.
3. You are able to turn off guidance and editor notes from printing by clicking the small

green or yellow (.

4933 ALUMINIUM METALWORK
1 GENERAL

If you have pre-customised this work section using the "questions and answers" provided as part of the
downloading process, it may be necessary to amend some clauses to suit the final project-specific
version.

The section must still be checked and customised fo suit the project being specified, by removing any
other irrelevant details and adding project-specific details and selections.

This section relates to the fabrication and installation of aluminium items of a general nature.
Modify or extend the above description to suit the project being specified.

This section is written to suit the fabrication, joining and instaliafion of aluminium items such as
railings, handrails, frames, fabricated brackets and the like. This section alsc covers the fabrication

and installation of sheef aluminium elements such as flashings and covers; alsc metal hoods and
cowis.

This section assumes that sheet aluminium items are suppiied to the project pre-finished (powder-
coated, anodised) or are piain mill finish.

Related work

11 RELATED SECTIONS
Refer to ~ for ~.
Include cross references fo other sections where these contain related work.

Turning On and Off Guidance/Practice Notes

Guidance Notes are a prompt from Masterspec to you (the specifier), providing information on a

particular clause. Guidance notes do not print when printing a full specification. You are able to

turn guidance notes off and on by clicking the icon. Turning the guidance notes off will

ive you a

better idea of what the printed version looks

i More Tools [ » ’
like.

LK

O
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Show Hide Editor Notes

MoreTooIS|"| “ "Kl:l v = R

The Editor Note Tool allows the user or Masters editors to write notes (like guidance notes or
reminders) pertaining to a clause. These notes can also be written in Office Masters and are
carried through as “practice notes” when cloned from any Office Master.

Finished editing?

2322 CONCRETE PILE FOUNDATIONS
| MANAGE & PRINT \ (2/2) Saved at 3:40:40 p.m. More Tools = | ‘ «Klq O &8 X

1. GENERAL 2.PRODUCTS | 3.EXECUTION ' 4.SELECTIONS

If you have pre-customised this work section using the "questions and answers” provided as part of the downloading process, it may be necessary
to amend some clauses to suit the final project-specific version.

The section must still be checked and customised to suit the project being specified, by removing any other irelevant details and adding project-
specific detalls and selections.

This section relates to precast and in situ concrete pile foundations supporting timber framed floor construction not requiring specific

design.
Meodify or extend the above description to suit the projegtbainasnasifind Thic cantianna et R —
Z B I |[BG| = ---aul*_':--""
1.1 RELATED WORK T|— | g Wl" Q-+ | le - le“

Refer to ~ for ~.

Make Notes here |

Delete updated by Tilottama Kamik on 30/08/2017

Include cross references to other sections where these contain related work.
Refer fo 3121 CONCRETE PLACEMENT for concrefe placing.

You should see this Editor Note icon on the task bar when you next click in a clause body text.
Refer to the image above.

1. Click on the clause where you would like to attach the note or instruction.
2. Click the small yellow i icon on the clause tool bar. The yellow text box will appear.
3. Click into the yellow text box and type in your information. The notes are dated and

named (see image). To remove the note click delete inside the note box.

4. The notes stay visible on the screen display but DO NOT print, when the document is
exported.

5. You can turn the notes on and off by clicking the yellow { at the top of the Worksection
menu.

TIPS AND TRICKS
When creating Office Masters, use the Editor Note Tool function for practice notes or

instructions.

Reload Button

More Tools | ™ ‘ [ o ‘*K g O = -4
Reload is used to refresh or push the screen

changes through if you want to review them immediately. It will also update Worksection
numbering once clauses have been added or deleted. Simply changing clauses will also save any
changes and updates to clause numbering.
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Deleting a Worksection
1. You must be in Edit mode. Click on Delete a Worksection (red cross). It will ask if you
are sure. Once OK is clicked, it will permanently remove it from your Worksection flow

on the left hand side. If you accidently remove the Worksection, please call Masterspec
on 09 631 7044 for support.

Are you sure?

This process is not reversible, and all related information will be
permanently deleted.

| OK Cancel

TIPS AND TRICKS
Once the Worksection is deleted there is no BACK button!

Creating a Custom Worksection

This is used when you wish to add in your own custom Worksection into your Masterspec
Specification document.

Bl o-x

=¥ Remove Highlighting - All Clauses
"% Spell Check

|| Edit Work Section Setup

Eg Create a Custom Work Section

1. Click the button from More Tools drop down menu.

Finished editing?

Set to Complete muslers

3421 LIGHT STEEL FRAMED BUILDINGS
@

Create a Custom Work Section

CBI Number |23 Foundations v

|2321 Timber pole foundations v

Work Section Name Reidbrace Bracing| X

RODUCTS
Part3 EXECUTION

Part4 ELECTIONS

I
3
I
@ Tl [@
m
-4
i
S

Add

2. You will note that a customised Worksection is arranged by CBI Code. Choose the
appropriate code before naming the Worksection.
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3. The custom clause automatically populates 4 tabs — Part 1-4. The Worksection is seen in
the Worksection flow column to the left and the new section is viewed and is ready for

editing in the middle of the screen.

Finished editing?

£ Woal Store and Freight Complex
2321 REIDBRACE BRACING
Set to Complete

L t] Wool Store

E 4 Go Back m SAVE w (8 R0 2] el ‘

[ 1237 Warranties . .. X X ,
1.GEMERAL '\ 2. PRODUCTS \ 3. EXECUTION ‘\ 4. SELECTIONS

E» 2321 Reidbrace Bracing -
D 4121SA Sika BlackSeal SB spray applied tank
[ 4221HH Herman Pacific Horizantal Cedar Clade
B A 1311R Roofing Industries Profiled Metal Ro
D £ 4321 Concrete tile roofing

1.1 Clause Name

clause content

TIPS AND TRICKS
You can create custom work clauses in an Office Master as well. This will give all practice users access to your custom

sections and clauses. Refer to pg 51 Office Masters.

Saving your Worksection
If you have made any changes once you are inactive after 5 seconds, your changes are saved. This

save function is on the grey tool bar. When you are using the Outline view or tables, it is
recommended to manually press the save button before you exit the screen. The save button is

switched on only when in Edit mode.

Finished editing?
3421 LIGHT STEEL FRAMED BUILDINGS
‘, MANAGE & PRINT | [ SAVE saved at 4:37:20 p.m. More Tools | v 0= X

1. GENERAL _ 2.PRODUCTS ' 3.EXECUTION ' 4.SELECTIONS

If you have pre-customised this work section using the "questions and answers" provided as part of the downloading process, it may be necessary

fo amend some clauses to suit the final project-specific version.
The section must still be checked and customised to suit the project being specified, by removing any other irrelevant details and adding project-

specific details and selections.

This section relates to the design, fabrication, supply and erection of light steel framing, as a load bearing and non-loadbearing framed

structure.
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Re-running the Q&A

What is the Q&A or pre-edit selection function?
When adding in a new Worksection to your specification, the Q&A pre-edit selection tool will

automatically pre-edit and remove clauses not valid to your current section. It is still important
for you to edit the Worksection even after using the Q&A pre-edit selection tool. The section is

not complete till the final editing has been done. (Refer to pg 14 “Adding in Worksections to your
Specification”).

Merging the Current Section Using the Q&A

1. You are able to re-run the Q&A to change your pre-edit selections while maintaining the
majority of your customised clauses (as long as you have not downloaded the
Worksection from an Office Master).

While in the Worksection, go to Edit mode.

Click on the wand icon in the tool bar.

Finizhed editing?

Set to Complete

5N ®

E781 HOT DIP GALVANIZING

MAMAGE & PRINT

EDIT Mare Tools |‘ | [ =l

- .
1. GEMERAL 2. PRODUCTS 3. EXECUTION Y 4. SELECTIONS

If you have pre-customised this work section using the "questions and answers” provided as part of the downloading process, it may be necessary
fo amend some clauses to suit the final project-specific version.

A summary of the Q&A selections will appear on screen. At this point a full replacement
can be selected which will overwrite all customisation. Alternatively, you can select Merge
Updated Sections and any customisation you have made previously will be
amalgamated, unless the clause has been replaced by the merge.

Finished editing?

6781 HOT DIP GALVANIZING mqste'
Set to Complete
[ MANAGE & PRINT ] ‘ More Tools | = | & [Bay O = R |
1.GEMERAL | 2.PRODUCTS % 2 EXECUTION . 4.SELECTIONS
5 Finish = 6781 Hot DIp Galvanizing

If you have pre-customised this work section using the "guestions and answers” provided as part of the downloading process, it may be necessary
to amend some clauses to suit the final project-specific version

The section must still be checked and customised to suit the project being specified, by removing any other imelevant detalis and adding project-
specific details and selections

Work Section Q&A

Select all relevant requirements for bolts, nuts and washers:

-~ Galvanized bolts, nuts, washers required for internal use only
(light galv)

This section relates to hot dip galvanizing of structural steel framing, general steel articles and fabricated steel assemblies.
Modify or extend the above descriphion 10 SUIt the project being specified.

Nate, for salt spray zones and very Gorosive environments exposed steel may need galvanising pius added protection
Will the steel fabrication involve enclosed steel elements? (for vent,

Documents referred to in this section are:

Guide to the protection of structul
coatings - Hot dip galvanizing
Ho

nized (zinc) coating

Related work (/] drain holes)
1.1 RELATED SECTIONS m « Mot sure, select later
Refer to Structural Steelwork section for fabrication of structural steshwark - " R — - .
Refer to 4911 STEEL METALWORK for non structural steelwork. Is a paint coating required in addition to hot dip galvanizing?
Include cross references to other sections where these contain related work - ) - )
Refer (o 6745 PROTECTIVE COATINGS - STEELWORK for specialist paint finishes (o structural steeiwork « Yes - additional paint ceating is required
Refer to 6762 METAL SPRAY CORROSION PROTECTION for zinc and aluminium/zine spray finishes.
For standard finishes refer to the painting section/s and 6745 PROTECTIVE COATINGS - STEELWORK.
Above is a summary of your existing selections
Documents ] Choose one of the options balow to initiate a re-run of the Q&A
12 DOCUMENTS REFERRED TO m

||§ Merge Updated Selecuonsl ||§ Full Replacement

Cancel
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Merging the Current Section Using the Q&A for Office Masters

You cannot re-run the Q&A on a section downloaded from an Office Master as it has been
created for a specific system or use for the practice. If you need to make selection changes,
download it from the Masterspec System Library then complete the section as required for the
project.
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Managing Tables (and using right click)

Tables can be identified by the dotted line surrounding any text.

& B I |FG = LS | ‘
12 DOCUMENTS REFERRED TO “| = | Wl Ea-H- | % le =29 |§|
Documents referred to in this section are:
'GU|de to the protection of structural steel against atmospheric corrosion by the use of protective H
.coatlngs Hot dip galvanizing|
""""""""""""""""" -Hb't'E:i,j'giéi{ré'ri.}z'éa'(é[ﬁé'Eés!.'tfﬁgi's'b’r{'r; B4 Insert Row Above
Deema -rin'été'{ﬁh]éi{.h'g'"b}'e'p'é'réi[dh'éh'd preirel G Insert Row Below guide - Removal of oil,
i ’ .grease and related contamination H
s .r{n'ét'a'{r'h]éi{.h'g'"F%é'ﬁé’réi.’dh"ah’d pretre] &8 Delete Row guide - Power fool |
: ___________________________________ Clian'”g _________________________________ A Insert Column to the Left I
'Metal finishing - Preparation and pretre uide - Abrasive blast
AS 16274 dloaning g-ren PETE B nsert Column to the Right  |°
""""""""""""""""""" -rin'été'{r'hiéi{.h'g"'b%é}jé’réiidh'éh’d'p'Eéir'e' il Delste Column 'gli{dé'"Fi{c'{driéi'siur'ﬁiéé'
-AS 1627.9
.preparatlon standards for painting steel __ |
---------------------------------------------------------------------------- 4] Delete Table - mmmmm oo mm oo
.AS 1867 .Electroplated coatings on threaded con| i
"""""""""""""""""""""""""""""""""""""""""""""""" .Z Table Properties T
1. Click on the cell you want to edit. Then right click to reveal the table menu items. Note that

you are able to only add/delete one row at a time in any table.

2. It is advisable to view your tables in a print mode once you have completed adding in your
information. To do this easily, click Save once you have finished. Click on the print icon in
the Worksection toolbar. You can view this in a screen shot.

3. Tables are set by default without a border. If you wish to have the border on, right click
then select Table Properties, select table-border from the drop down box.

= Table Wizard TIPS AND TRICKS
Table Properties Some browsers can cause issues
€55 Class Layout—— with table layouts. If the tables
table-border =] are not lining up, it is beneficial
Preview : to insert another column at the
Jan Feb Mar Total end of the row to assist with
East 7 7 5 19 4 a
i spacing. Remember to check in
West i 4 7 17
South E 7 o 24 print mode.
Total 21 18 21 60

Making more space in column 1 — sometimes you need a larger space in column 1
especially if there is a larger amount of text. You can add a third column (instead of two
columns) to the right of the 2" column. This formats the first column of cells slightly larger.

.pracﬂcal r.omplenon

'Submlt all warranties before the end of the defects liability perlod

:Submit all warranties no later than the date of the contractors advice of achieving

.................................... I = 1
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Copying and Pasting Tabbed Text

Because Masterspec works on recognising clause text, it is necessary to manually copy text from

Word and paste it into the specification on NextGen?2.

After working through this process, the fastest way to do this when working with tables is to

follow the below procedure, rather than copying line by line.

1. In your Word document, convert the two column tabbed text to a table.

DOCUMENTS

Refertothe general section 1233 REFERENCED DOCUMENTS. The following
documents are specifically referred to in this section:

NZBC E2/AS External moisture

ASINZS 1170.2  Structural design actions - Wind actions

ASINZS 2908.2  Cellulose-cement products - Flat sheet

NZS 3602 Timber and wood-based products for use in building
MNZS 3604 Timber-framed buildings

2. Use the mouse to highlight the text.
1.2 DOCUMENTS

NZBC E2/AS1
AS/NZS 11702
ASINZS 2908.2

Refer to the general section 1233 REFERENCED DOCUMENTS. The following
documents are specifically referred to in this section:

Extermal moisture
Structural design actions - Wind actions
Cellulose-cement products - Flat sheet

MNZS 3602 Timber and wood-based products foruse in building
MNZ5 3604 Timber-framed buildings
3. Click on the Insert TAB, Table and Insert Table. This will automatically format the tabbed
text into a table with a border. -
L] o=
B o v s
Nrogaten
DOCUMENTS
Refer to the general section 1233 REFERENCED DOCUMENTS. The following
documents are specifically referred to in this section: :
NZBC E2/AS External moisture

ASINZS 1170.2

Structural design actions - Wind actions

ASINZS 2908.2

Cellulose-cement products - Flat sheet

NZ5 3602 Timber and wood-based products for use
in building
NZS 3604 Timber-framed buildings
4. At this point, remove any highlighting, or formatting of text. i.e bold. NOTE: You are

able to copy hyperlinks through but they will be disabled and need to be reconnected.

5. To copy the table; there are two ways to do this.

Select text box columns, Ctrl + C
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WARRANTY - MANUFACTURER/SUFPLIER
Prowvide a material manufacturen’supplier warranty:

15 yaars: For HomeRAB®
PreClad™ Lining
and RAP® Board
{refer 1o James
Hardse ™ product
warranty)

15 years: For accessones
supplied by James
Hardie (refer to
James Hardig™
product warranly)
Fresrm: Date of purchase

or alternatively use the icon at the top of the table as per diagram. Click on the + sign
and press Ctrl +C to copy.

[ =l
Brand: Novahush 900 (Forman Building System) Click here forlink.
Location: Ideal placed onthe suspended ceiling as a 1200mm wide blanket,
600mm either side of the partition between rooms:
NRC: 0.83
Thickness: 9dmm
S51C: SIC 45
Blanket size: 600mm x 11.1m
Weight: 900g/m*
Density: 9 5kg/m*
Colour: white

In NextGenz2, select the Worksection you are pasting into and insert a new clause into the
specification exactly where you want the new information to go. (Refer to the Training
Guide for Inserting a New Clause).

e Choose the Add Clause option; type in a placeholder title (ie New).

e Click Save Clause

¢ Do not paste text into this box

e The specification will update and the new clause will be added ready for editing.

| & section Clause a
|

Add Clause || Relnstate Masterspec Clause | Add Schedule Clause

Title:
NEW -- Clause Templates - ¥

Content:

||E Save Clause | | Cancel |

Click on the space under the word NEW, which will be the blank text box.

NEW
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e n-:g-]gg[*s*=gli|||

Click the Word paste icon on the tool bar — recognised by the W.

The table will be pasted directly into the text box ready for formatting for the

specification.

110 NEW

“l“ A ERREA I

o
c
x

15 years:

For HomeRAB®
PreClad™ Lining and
RAB® Board (refer to
James Hardie™ product
warranty)

15 years:

For accessories
supplied by James
Hardie (refer to James
Hardie™ product
warranty)

From:

Date of purchase]

Right click into the table. Select Table Properties.

MAMAGE & PRINT

17 WARRANTY
Warrant this work under normal environmental 8

.........................................

Warranty period: i

-

Refer to the general section for the required form
submitted.

EEe 8588 @&

Check general section 1233 SHOP DRAWINGS
Refer to the chosen conditions of contract as if m

Insert Row Above

% (% %|0OEle

Insert Row Below

Delete Row

Insert Column to the Left
Insert Column to the Right
Delete Column

Delete Table

Table Properties

aterials and execution.

NT and details of when completed warranty must be

Enties; which is normally practical completion of the contract.

ies and guarantees.

18 MANUFACTURER'S MATERIAL WARRANTY

Provide a Buteline materials warranty in the suppliers standard form.

Warranty period: 25 years

v
L

Supplier and manufacturer warranties are those thaf are freely offered by the supplier or manufacturer. They are usually in their standard form and

Subject fo their terms and conditions.

Requirements

1.9 NOSUBSTITUTIONS

Substitutions are not permitted to any specified Buteline product or component, or associated Buteline products, components or

accessories.

110 NEW

___________________________________________________________________________________________________________________________

Ezlzsl=o-o-[aal= 0[],

15 years:

For HomeRAB®
PreClad™ Lining and
RAB® Board (refer to
James Hardie™ product
warranty)

15 years}

For accessories
supplied by James
Hardie (refer to James
Hardie™ product
warranty)

From:

Date of purchase
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8. From the Table Wizard, choose from the drop down, table no border or alternatively table
with border. Click OK.

Table Wizard
1 Table Properties "-.\
C55 Class Layout
| No C55 Class Layout w
I Preview :
Jan Feb Mar Total
East 7 7 5 13
West & 4 7 17
'l'| south g 7 9 24
Total 21 18 21 B0
9. The document must Save at this point. Once that has been done, you can then click the

Refresh button on the top tool bar and it will reformat the table to left align.

ﬂ_M BRI ToRX . OsiE

10. Finish editing the table as you need. Copy and paste in your clause title. You are now
finished and proceed to the next table.
110 NEW

.......

Joyears ;For HomeRAB® PreClad™ Lining and RAB® Board (refer to James Hardie™ productwaranty) ;
115 years: ‘For accessories supplied by James Hardie (refer to James Hardie™ product warranty)

[ e e e e il 1
From \Date of purchase

'
.............................................................................................................................
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Tildes ~

A tilde ~ is a prompt in the Worksection that notes that the specifier needs to insert information.
Ensure before your document goes to any third party such as a client, consultant or council that
no section contains any tildes, which could leave the specification incomplete.

On Setting a Worksection to Complete, a warning sign will advise how many tildes in clauses
remain. It is possible to override this warning though, it is likely that you only do this when
Creating an Office Master.
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Setting a Worksection to Complete

When you have finished editing your Worksection, set the Worksection to complete. This
functions in conjunction with workflow, especially if there is more than one author. All sections
need to be marked as complete to remove Draft from the cover document on printing.

Finished editing?

4710 FORMAN XENERGY —
v omne cor B P EY Y Y

1. To mark a Worksection to complete, click on the icon Set to Complete (above the tool
bar).
2. If a pop up box comes up advising that there are some tildes left in a Worksection you

have a choice to finish the document or ignore the warning. (See the Tildes section on
the previous page for clarification).

ARE YOU SURE?

‘We found 9 clause(s) contains tildes (~) still in the content, suggesting that
not all elements have been addressed.

Are you sure this Work Section is complete?

OK View Tildes Cancel

3. Once a Worksection is complete, the completed icon (green tick) on the top of the
Worksection tool bar appears. In the work flow Worksection, you will also note that the
section icon has been changed, helping you visually manage your Worksections.

4710 FORMAN XENERGY [ Worksection Complete

o o I RPN YT

Complete
Worksection
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4: NATIONAL PRODUCT DATABASE INTEGRATION

Inserting Product Technical Statements into an Appendix

1. Branded sections are easily recognised with the alpha coding after the CBI numbering.
The manufacturer may have a pre-written Product Technical Statement available
(identified with a PTS icon). These are viewed under the Toggle button (on a laptop or
small screen) or on a large screen, the miproducts database information column is visible
(far right).

Finished editing?

mi THE NATIONAL PRODUCT DATABASE
Set to Complete

| MANAGE & PRINT EDIT More Tools |" z é‘% 0O = ® Re]atedProducts
1.GENERAL | 2.PRODUCTS '\ 3.EXECUTION ' 4.SELECTIONS m

|4311 RE ROOFING INDUSTRIES EUROSTYLE ROOFING |

Roofing Industries Eurostyle
%’ Eurolok / Spanlok
T

Roofing Industries

This section deals with the supply and fixing of Roofing Industries Ltd Eurostyle™ roofing complete with accessories. Eurostyle Spanlok for the North Island and
Itincludes: Eurostyle Eurolok for the South Island
) = overlap rigi ofiled roofing. ) ) @i_‘ . ec parinet

s recommendation:

S™"2 Roofing Industries Eurostyle™ Epic
Roofing Industries
Double Standing Seam, Angle Seam, Roll Seam,
Roll Cap, Snaplock,Wall and Soffit Panel
11  RELATED WORK [ P15 | a ® masterspec partner
Refer to 4161 UNDERLAYS, FOIL AND DPC for underlays. foils and DPC.

, s Zine Quartz Pius, Ti
pean Copper, Embo: € v, Pal 4 in i 1 cote®, Colorcote® Alur

Colorsteet®.

mi THE NATIONAL PRODUCT DATABASE
2. Clicking on the listing will allow you to view the product m
Technical Statement (PTS) that can be attached to the m
Manufacturers Info (Manuf Info) section at the back of the P
SpeCIflcation. Detail Links Images Contact

Eurolok / Spanlok
¢ Roofing Industries
will advise it is now attached to the document. e
Eurostyle Spanlok for the Northlsland and
Eurostyle Eurolok for the South Island

4. You can also view documentation from the manufacturer’s I:l

Roofing Industries Eurostyle
3. To attach the PTS simply click the Appendix icon. A menu %

website on the Links tab.

Level of assurance needed to

5. Images on the product, showing colours and patterns, are o Compianae | oulding Gods
accessible from the Images tab.
6. Note: You can contact the manufacture for comment

ustries confirms that this
of assurance has been met

directly by using the contact icon in the miproducts panel.

. . « aland Me g ml[o |r|j':‘-'=an”'L'=r=
(See page 38 for further information). e L L T
Code of Practice -
7. Selecting a Worksection automatically updates the miproducts relevant products

depending on the section you are in.

NOTES:

When using to contact manufacturer, you can elect to attach the current section you have open. This will help
the manufacturer to make suggestions or changes.
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The Contact button next to the appendix, allows the specifier to contact the supplier by sending

an email direct to the supplier. By clicking or unclicking the tick box “As a PDF Attachment” will

allow the supplier to view a pdf of the custom specification from you.

The Query should detail the type of information / detail you wish to know from the supplier i.e.

review my specification or contact me with additional details. When you submit the request, any

email will go directly to your email address (your login). Note that manufacturers do not see your

email address or details.

B Contact Supplier

Detail Links Images Contact

Roofing Industries Eurostyle
Eurolok / Spanlok

Foofing Industries
PTS: 106784

Eurostyle Spanlok for the North Island and
Eurostyle Eurolok for the South Island

Contact Supplier
Send To Roofing Industries

Tilottama Karnik
Treghouse Architects, 09 6317044

Send From

¥ Roofing Industries Eurostyle Eurolok / Spanlok
Email Content

A PDF version of this Work Section will be attached and sent to the supplier.

Tilu's Alteration Project version 5 or 10 or 20 or 1000
Hello Mark

Content Specification
PDF 4311RE Roofing Industries Eurostyle Roofing

Enquiry Details

| Review Work Section
Price request
Product availability or lead times
Product Technical Statement (miproducts PTS)

Request for Product Support

Confirm

Submit Request Cance
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Managing the Document Upload Tool

The Specification Overview page lets you manage supporting documents for both the contract
and the manufacturer information.

! Development Specification

Overview Export Update Contract Appendix mbDocs Appendix Access Map

Managing the Contract Appendix

Contract Appendix Library allows you to upload any pdf document that is part of the construction
contract. These typically include engineer calculations, fire or other expert documents that relate
to this specific project construction details. Within Contract Appendix Library you can upload pdfs

from your personal computer, or search through your Office Library.

PROJECTS v
Contract Appendix Office Library

AC_guide Attached

IPENZ_pn22 Attached
NZS 3604
= Uploaded By Tilottama Karnik
—_— Date Uploaded: 17 Sep 2020
Description 123

When uploading documents to the Contract Appendix, you can decide to upload them to your
Office library or use the document as a one-off. By uploading it to the Office Library, it means that
the rest of your organisation will be able to preview the document and use it in future projects.

! Development Specification
Overview Export Update Contract Appendix mbDocs Appendix Access Map

Contract Appendix Library

Browse I L Upll@i & Office Library
Select File:

Choose files To Upload Select file
Share: My Organisation (total 0.00MB / max 20MB)

Make this available only to other staff in my Organisation.

f ; | One-off (total 0.00MB / max 20MB)
=/ One-off use. only for this Specification.

Document Title: [ ]

Copy the title, as written on the document.

Description:

)

This is supporting information displayed on screen when viewing the detail of this file. Enter as appropriate.

Upload

All fields above are required.
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Managing the mDocs Appendix

mDocs Appendix tab on the Specification Overview page allows you to manage supporting
manufacturer information regarding products you have included in your

specification. Manufacturer information such as PTS or bracing manuals are of interest to
Territorial Authorities but are not part of the contract documents. When documents are placed in
the Manufacturers Technical Library tab, they print out as a separate stand-alone appendix to
include for consent. Every work section will have a corresponding chapter index page, giving the
reader a summary of the documents included and some basic contact information for the
manufacturers work section you have included. Every pdf is also bookmarked for ease of use.

ﬁ Development Specification

Referenced Technical Documents
Browse X, Upload
123251 Explanation of Schedule Sections
1237 Warranties
123751 Schedule of Warranties
4221AV Abodo Vertical Cladding System
4231HE James Hardie® EasyLap™ Panel Cladding

(A EasylLap Panel Care and Maintenance

E EasylLap Panel Product Warranty
4311RE Roofing Industries Eurostyle Epic Roofing

[A Roofing Industries Eurostyle Eurolok / Spaniok 106764
[8 Roofing Industries Eurostyle™ Epic 101516

A Roafing Industries Maintenance for Metal Roofing and Cladding

There are three ways to load the documents; see pg 46 Inserting PTS into an Appendix for the
first option. The second option is to upload and select any pdf from within your personal
computer. The third option is to use the pre-loaded technical documents from the Manufacturers
library.

To use option three, using the pre-loaded documents, simply select the work section you would
like technical documentation loaded against. If there are pre-loaded documents from the
supplier, you will notice a number to the right-hand side of the branded work sections title.

When you select the document title more information will be displayed regarding the content.
Along with a title and description, the information will be the following; where the document was
sourced, the supplier, miproducts or your organisation. You'll also see the purpose of the
document related to performance, maintenance, installation, warranty, or environmental. There is
also the option of previewing the document, recommending it to the specifying computer with a
simple ‘thumbs up’ or leaving a review.

To attach the document, select Attach.
Use the search functionality at the top of the window to search by keyword for brand. You can
also filter by source and document purpose. If you require an additional document that is not yet
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pre-loaded with the Manufacturer Technical Library, simply select Request a Document. This will
open a new window where you can free type the title of the document and provide more
information to the manufacturer of what you require. Selecting the purpose of the document
within the checkboxes and then selecting Submit will send them an email notification.
Alternatively, if you'd like to find the document on their website, simply select their logo at the
bottom of the previous window.

Manufacturer's Technical Library

Filter by Sou

Filter by Keywon rce Filter by Purpose

Enter Brand or Name @ Y @° = 9 'ﬁ"

[3 Tyvek® Pro-Roof and Wall Breathable R2: Self-Supporting Fire Retardant Syntheti.. x
v Source Supplier %
— — Purpose B
.o—-v — - an
[ 13 Aug 2020
Jo— ] 0
<]
10626
[4 Flashing Tape b
[3 FlexWrap™ NF b
[4  Supro (2506B) & Supro Plus Breathable R2- Seli-Supporting Fire Retardant Synth b=
[4 Tyvek® HomeWrap Breathable, Fire Retardant, Synthetic Wall Underlay b=

TIPORY: Request a Document Finish
View our website for more technical detail

Once you have attached all appropriate technical documentation there will be no need to
manually sort the order, they will automatically be in CBI order.
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Uploading PDF’s into mDocs Appendix

To upload our own documents to mDocs Appendix, simply select the Upload option.

1.
2.
3.

4.
5.
6.

Select File will open a window allowing you to select your pdf document.

Select the work section within your specification that it relates to.

Select whether this will be a one-off upload or if you would like it stored in your Office
Library.

Select the purpose of the document.

Fill in the Document Title and Description.

Selecting upload will complete the process.

Uploading PDF’s into the Contract Appendix

To upload our own documents to Contract Appendix , simply select the Upload option.

1.
2.

Select File will open a window allowing you to select your pdf document.

Select whether this will be a one-off upload or if you would like it stored in your Office
Library.

Fill in the Document Title and Description.

Selecting upload will complete the process.
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5: WORK SECTION SUPPORT

Introduction
While working within your branded work section, you as the designer have the option of
selecting a contact icon, which then requests the supplier's assistance.

This icon gives you three request options: replace, edit or comment. This will not only assist you
in specifying the product correctly but will also ensure their specification is accurate by getting
project specific information from a specialist on the product you're using.

Further 'Live' chat consultation.

Changes viewed and
imported in full or in part.

Support request made
after section is loaded
and modified.

Supplier inputs their product
knowledge into a copy of the section.
Queries live via chat window.

Contacting the Supplier

1. To begin your request while writing within a branded work section, select
the Contact button directly above the specification content.
2. Select Work Section Support.
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4311SC STEEL & TUBE PROFILED METAL ﬁ Contact v Finished editing?
COMMERCIAL ROOFING el Set to Complete
| MANAGE & FRINT | EDIT SAVE | Work Section Support Iﬁ’ﬂ AN 0O 5 &

I_E/Gntact the Supplier

1. GENERAL 2.PRODUCTS \ 3.EXECUTION \ 4.SELECTIONS

If you have pre-customised this work section using the "questions and answers” provided as part of the downloading process, it may be necessary
fo amend some clauses fo suit the final project-specific version.

The section must still be checked and customised to suit the project being specified, by removing any other irmelevant details and adding project-
specific details and selections.

This section relates to the supply and fixing of Steel & Tube® profiled metal roofing for commercial and industrial buildings, complete with
accessories.

It includes:

Custom Orb, Customline, Eurcline Battenlok, Eurcline Seamlok, Hi Rib, Highline, Kliplok, Legacy, Multiklad, Paneldek, Plumdek, Six Rib,
ST7, ST900, ST963, STCI00, Trimline, Trimform, Trimklad

Modify or extend the above description to suit the project being specified.

For specific technical information call Steel & Tube Technical Helpline Freephone 0800 333 247, or e-mail to info@steelandtube. co.nz.

Once the Work Section Support icon has been selected, the Contact Supplier window will

display.*Note that the support level, replace, edit and comment, options vary depending on
what level or support the supplier decides to provide.

You may then have the following options:

REPLACE - The Supplier will write a replacement Work Section based on the information you
supply. You will be able to preview the suppliers suggestions and then import the full work
section into your project. You can then continue editing as per usual.

EDIT - The Supplier will edit a copy of your work section. You can view the returned information
and choose to include or exclude the content on a clause by clause basis.

COMMENT - The Supplier will add comments to clauses of your work section. They cannot edit
any of the content, but can make comments on the content. You will be able to review their
comments then make any changes you want to make with the regular edit function.
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Choose which level of support you'd like by selecting the circle icon.
ﬁ Contact Supplier o

& Contact Steel & Tube

From: Anjeeta Narayan, Treehouse @ Arkitects
Subject: Support with writing a Work Section

I 42418 Steel & Tube profiled metal wall cladding

What support would you like with this Work Section?

Choose from the options offerad by this Supplier

o REPLACE

The Supplier will write a replacement Work Section
You will be able to preview then import that. fully replacing your current Work Section.

o EDIT
The Supplier will edit a cloned copy of your Work Section
You will be able to review and selectively adopt changes at Clause level

o COMMENT
The Supplier vill append comments to clauses in a cloned copy of your Work Section.
You will be able to review their comments.

Project profile.

| Multi Unit Low R v || Corrosion Zone v || Project Value ¥ || Wind Zone v | Earthquake Zon ¥

Additional information or questions for Supplier:

Select request location.

| Primary contact v | (Salect the most appropriate)

Submit Request | Cancel

REPLACE
{% The Supplier will write a replacement Work Section.
You will be able to preview then import that, fully replacing your current Work Section.

o EDIT
The Supplier will edit a cloned copy of your Work Section.
You will be able to review and selectively adopt changes at Clause level.

o COMMENT

The Supplier will append comments to clauses in a cloned copy of your Work Section.
You will be able to review their comments

To send the request, enter in the following information to assist the supplier in understanding the
requirements of your request.
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Project profile.

Multi Unit Low R ¥ | | Corrosion Zone ¥ | |Project Value v || Wind Zone v || Earthquake Zon ¥

Additional information or questions for Supplier:

Select request location:

Primary contacl r

Submit Reguest

1. Project Profile: Select the appropriate building function that best represent your project.
This includes the basic project parameters pertaining to wind zone, corrosion zone,
earthquake zone and total established project value.

2. Additional Information or Questions for the Supplier: You may choose to provide
additional information that is pertinent or helpful to the supplier when specifying. You
can use this like the text function on your phone to clarify or ask the supplier a question.

3. Select Submit Request on completion. From here, a chat window will automatically
populate on your screen linking you with the supplier.

Your request has now sent an email to the supplier asking them to respond to your request.

Managing your Work Section Support Request

Here are a few workflow tips before you get started with the Work Section Support
function.

Cancelling Your Request.

When you request assistance on your work section, the section will freeze the editing functions to
allow the supplier to respond. If you want to continue editing the section, simply select Cancel
Request.

You will now be able to continue editing and then resubmit your request if you so choose with
updated content. This means you always have the control of the section.

To take back control, simply select Cancel Request.

& Contact Supplier - COMMENT on Work Section @ Manage Request

Steel & Tube has not yet reviewed your request

Cancel Request [# Disclaimer @ Contact History

The Chat Window

You are able to communicate with the supplier via the chat window. The chat window is live in
real time much like the text function on your phone.
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W Cnat
e If the Chat Window is closed, select the icon above your work section to
activate the window at any time.

e Type your question or response and then simply select Send (a).
e Once the supplier replies, their response will be in grey.

e You also have the ability to send images if this helps to clarify your query.

e Select the image icon “* on the left hand side. Upload any image file (jpeg, png) and
then click Select (b).
e You can minimise or close the chat window with the icon on the top right of the window.

Your request has now sent an email to the supplier asking them to respond to your request.

Steel & Tube - 3¢
Treehouse » 001- Project 123 » 4241S

Is this the right product for this project?

Work toward a response has been initiated
| would like more information on clause 1.6 please
A response to your Contact Request is available.

Can you please check clause 16.

0, O - |

Notifications

When a supplier is finished with your request or has changed the status, you will be notified in 2
different ways.

1. A partner icon that flashes in the index -
2. With a message icon on the top of your Masterspec screen next to your name and login
details.
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Replacing your work section

Replacing a work section means that, with your request the supplier will write a full work
section based on the project details you have supplied.

This means they can do a full Q&A and edit any part of the section. They can then send the
changes back to you for your review. You can import any information that you decide adds value
to your specification. Alternatively, you can disregard it and continue with your existing work
section.

The Replace function will allow you to receive expert product knowledge straight from the
supplier.

To begin, select the Contact button on top of your branded work section.

s’lt Contact ¥
dn

Work Section Support
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1. Select the Replace icon.

2. Project Profile: Select the appropriate building function that best represent your project.
This includes the basic project parameters pertaining to wind zone, corrosion zone,
earthquake zone and total established project value.

3. Additional Information or Questions for the Supplier: You may choose to provide
additional information that is pertinent or helpful to the supplier when specifying. You
can use this like the text function on your phone to clarify or ask the supplier a question.

4. Select Submit Request on completion. From here, a chat window will automatically
populate on your screen linking you with the supplier.

5. The status of your work section in the blue panel will read "not yet reviewed". Once the
supplier starts editing your request, the work section will read "initiated working on a
response at time and date" in the blue status.

" Contact Supplier o S

& Contact Steel & Tube

From: Anjeeta Narayan, Treehouse @ Arkitects

Subject: Support with writing a Work Section

I 4241S Steel & Tube profiled metal wall cladding

What support would you like with this Work Section?

Choose from the options offered by this Supplier

O REPLACE
The Supplier will write a replacement Work Section
You will be able to preview then import that, fully replacing your current Work Section

O EDIT

The Supplier will edit a cioned copy of your Work Section
You will e able 1o review and selectivaly adopt changes at Clause level

O COMMENT

The Supplier will append comments to clauses in a cloned copy of your Work Section
You will be able o review their comments

Project profile

Multi Unit Low R v | | Corrosion Zone ¥  Project Value v | Wind Zone v | Earthquake Zon v

Additional information or questions for Supplier

Select request location

Primary contact v

Submit Request

When the supplier has finished writing the work section, you will be notified in the following ways

e A supplier icon that flashes in the index a
e With a message icon on the top of your Masterspec screen next to your name and login
details.

There will now be more functions available in the action panel to review or import the content.
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masterspec PROJECTS v

{2 West Plaza Addition Firished odeng?
4399SR STEEL & TUBE RE-ROOFING o Contact ¥

Lo B Hill House Specification

& 1013 Document Control

Steel & Tube has finished writing the Work Section. Click the 'Import Work Section’ button to replace your
& 12221 Project Personnel LBP's current Work Section with that provided by the Supplier.
& 1237WA Warranty agreement
& When using information altered or reviewed by suppliers, please read the disclaimer details below.
2111 Demolition
[ 3130 Pracast concrate

B2 15150 Bonzec concrate | preview | | imponwonsecton | | Re-cpmRecuest | | Concel Rocuest | @ Disclaimer © Contact History

B> 3411ST Steel & Tube purlins and girts

s e s s e [ o S o sl cuop )

4 4221HH Herman Pacific Horizontal Cedar Clac ——— ——
1.GENERAL | 2 PRODUCTS \

3. EXECUTION '\ 4, SELECTIONS |
[ 4231HS James Hardie Stria cladding \
B4 4231X Pacific Build Xpressciad negative detal This section relates to the re-roofing of existing buildin
Removal of ancillary roofing items as required
Removal of all existing roofing including fla:
Repair work to the support structure
Installing new Steel & Tube profiled metal roo
New accessories, including flashings and und( Thursday, 21 June
i ) Re-installing and re-commissioning of existing
B4 4383H Herman Pacific timber decking system Refer to 4399SP STEEL & TUBE RE-ROOFING PRE .
& 43995R Steel & Tube re-roofing i s

EXCLUDED WORK

Replace work section request
B 4520 Aluminium windows and doors The following work Is specifically excluded i s
B 5113G GIB Plasterboard linings = Ray Licbenbe

& 5258NZ NZ Fire Doors special function doors 12 ASSOCIATED WORK

[ 4238HP Hebel Powerpanel50 Panel Cladding
B> 4241SE Steel & Tube Euroline Cladding
[ 431D Dimond Profiled Metal Roofing

Work toward a response has been Initiated
While the roof is removed carry out the following asso

[ 5530L Luxaflex blinds, curtains and tracks Attendance ~ Ray
[ 55308P SP Blinds window coverings Supplyfinstall -
A response to your Contact Request is available

D 6211J Jacobsen wall tling 13 ABBREVIATIONS AND DEFINITIONS
& 6512J Jacobsen Carpet tiles Refer to the general section 1232 INTERPRETATION
& 6614FS Freadom Stepmaster Stair - Nosings ¢ The following abbreviations apply specifically to this s

o BMT Base metal thick
& 67110 Dulux paltingjex NZMRM New Zealand Me  [3
& 7631R Ravenscroh fire dampers. MS Modified silyl

[ 8511 Irrigation System

L

Documents

Stees & Tuse Spoed Char |
12 DOCUMENTS
11 RELATED WORK Refer 1o the general $acson 1233 REFERENCED DOCUMENTS. The following cOCUments are spachically refened 10 in s Secton
[ IAST CONSINCIOon ang Comoinon Nazards
A 2 High Syengih shsel Bolts WER ASSOCANED NULS ANQ WASHETS 1o SIUCIUrAl SOpNeerng

Reder 10 ~ for ~

O rreencuse
o B o3t P 100
SOCCHCUIIN Work Sectons
& 3J411ST Steed & Tobe purtins and girts.
& 42415 Steat § Tabe protied et wad clacde 1061 & T6le Nas foishe @ Track Changes o o
Secton with that provide |
& 43115 Steel & Tude Srcfied metal 108y 1| ~00 - ||
wnen wsng ween 3411ST STEEL & TUBE PURLINS AND GIRTS ‘
|
l As Pravided by Suspier |
| Poew vgea | u
|11 GENERAL ‘
MAMAGE & PRINT Thus S8CHON petales 10 e FbOCID0S. £rection & Heesting of Steel & Tube ST Cout Remid galvanzed sieel purkn 400 git system ‘
| ncorporating Steel & Tube Speed Channed of Single (bobed channelsag od) bracing system |
o Seagead| (11 RELATED woRk H
GENERAL 2 PROO] o 1 o
This S0c0n relites te 0y | Oocuments

Documents Sieel Stroctures Standarg
HOL-0 GANBNDES (20C) COBNNGS 0 FaDACAIE] frIous Mmckes
12 DOCUNENTS | {5150 X Cusalty management systems - requirements
RS p— AS 111t WIting tex nere
NLBE FSAST 1 AS T2 150 metric hexaen nuts - Style 1 - Product graces A and 8
AS 1397 Comtnuoss hot-<ap metallc coxied sieel sheet and snp - Coatngs of Zinc and zinc aloyed
WIT) BRMNUM 3% MagPesum
AS 1897 Elecroptaied COMINGS On hreaded COMponents (Meinc coarse senes )
AS 3826 Gussetings for T 010C00N Of BUBING SRR ON
Susdetres DIy Of ! X t

ASNZE 150 9001 WerkSate N2
AS 1YY s e

AS 1124 150 metric hexazon s - S 1 - Froduct orades A and B
AS 197 Conteusut B0t-0p MElEBe CONME 1eal Shet NS IS - COtngs of DC ANt DNC Aboyed il Surninasm
paepe— w woe
AS 1897 ENCTOtted CoNO0: 0 IOA00S COMPONETES (IMETNC COMNDE 50003 ) Butan) CompAarce 020uments
As s a St . acacan £ o steslecd

7. Exit the preview screen by selecting the close (x) or minimise (-) icon. Then, if you believe the

content meets the project's needs, select Import Work Section. Select OK to import the work

section (b).
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Are you sure?

1 you Chch OK the supcher Created VWork Sechon will replace your Cument
WOtk Secson Furthir e200) 10 19 pICed WOk SOCD08 Miyle N6qured
15 Bt T 1DRCHC STpC CONGBIONS o COmpiNte &

NG 11 S B NSy kapactng Syiiie e B950CHN0 ke toled

Wil 7o %2 De resssigRed 10 v work sechon

oK | Cancel

*Note. If the supplier requests more information upon reviewing your request, you will be
notified with the below message. Find and respond to their query in the chat window.

A Steel & Tube has asked for more information from you, and will not continue with writing a replacement Work Section
until they recelve a response.

Respond to the Supplier using the Chat window below.

In the case that you need more information, or project circumstances have changed, select Re-
open Response. Selecting OK will notify the supplier. Then use the chat window to clarify the
issue.

Not quite what you needed?

Click "OK’ below to pass this back to the Supplier so they can modify this
Work Section before you import it

Use the Chat window to clarify the changes vou require.

O Cancel

Selecting Manage Request (a), will give you the option of Previewing the original work section.
Or select New Request to bring up the original request window, from here you can begin a new
request by selecting replace, edit or comment.

Selecting Manage Request (a) on any section that has had input from a supplier will allow you to
review the original content as it was sent. Notice on the Legal Disclaimer (b) and Contact
History (c).

Contact History will provide a history of all actions between the supplier and yourself and
versions of the section provided.

The disclaimer confirms that Suppliers will not be aware of all the projects circumstances and
conditions, they are providing content to you with limited project details. You must use your
professional judgement to access the content, check it's validity, and then decide if you want to
include this content as your own. You have full editing rights and the ability to change any of the
content from the suppliers after you have imported it into your specification.
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P ol

Steel & Tube has finished writing the Work Section, This section has been imported & has replaced the original Work
Section

Note: If using the MasterKey keynoting systems the associated keynotes will need to be reassigned to this work section

s Contact Supplier - REPLACE Work Section @O Manage Request

Preview New Request (E\) # Disclaimer © Contact HIS@'\
JiL J \_/ 1/

Editing your work section

Editing a work section means the supplier can assist you by modifying content, deleting or

adding clauses within the work section you have supplied.

This allows for early supplier engagement and allows them to lend their expert knowledge to your

project.

To begin, select the Contact button on the top of your branded work section.

ﬁ Contact ¥
.

il

Work Section Support

1. Select the Edit icon.

2. Project Profile: Select the appropriate building function that best represent your project.
This includes the basic project parameters pertaining to wind zone, corrosion zone,

earthquake zone and total established project value.

3. Additional Information or Questions for the Supplier: You may choose to provide
additional information that is pertinent or helpful to the supplier when specifying. You
can use this like the text function on your phone to clarify or ask the supplier a question.

4. Select Submit Request on completion. From here, a chat window will automatically

populate on your screen linking you with the supplier.

5. The status of your work section in the blue panel will read "not yet reviewed". Once the
supplier starts editing your request, the work section will read "initiated working on a

response at time and date" in the blue status.
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_" Contact Suppliel o

& Contact Steel & Tube

From: Anjeeta Narayan, Treehouse @ Arkitects
Subject Support with writing a Work Section

I 4241S Steel & Tube profiled metal wall cladding

What support would you like with this Work Section?

Choose from the options offered by this Supplier

O REPLACE

The Supplier will write a replacement Work Section
You will be able to preview then import that. fully replacing your current Work Section.

O EDIT

The Supplier will edit a cloned copy of your Work Section
You will be able to review and selectively adopt changes at Clause level

O COMMENT

The Supplier will append comments to clauses in a cloned copy of your VWork Section.
You will be able to review their comments.

Project profile.

Multi Unit Low R v || Corrosion Zone v 'Prdj'ect Value v ||[Wind Zone v ‘Eaﬁhquake'Zer v

Additional information or questions for Supplier:

Select request location.

Primary contact ¥ | (Sslect the most apy

Submit Regquest

When the supplier has finished writing the work section, you will be notified in the following ways

e A partner icon that flashes in the index

-

e With a message icon on the top of your Masterspec screen next to your name and login

details.

There will now be more functions available in the action panel to review or import the content.

The Preview button allows you to see the supplier section content without importing it. The re-

open request allows you to resend the request without importing it.

Select Review & Import.

Page | 61


https://masterspec.co.nz/ImagesCust/imagescont/CMS/WORK%20SECTION%20SUPPORT/work-section-support-form.jpg

Masterspec NextGen2 Training Manual V8

Steel & Tube has finished editing the Work Section. Click the 'Review & Import’ button to selectively carry through the
changes you want to adopt

When using information altered or reviewed by suppliers, please read the disclaimer detalis beiow

Review & import i Preview ‘Vm-oomﬂmﬂ ‘ # Disclaimer © Contact History

You will now be able to see your ORIGINAL work section on the left hand side, and the Suppliers
edited work section on the right hand side.

You can find the changes by selecting the yellow (new clauses), orange (altered clauses), or red
line (removed clauses) on the LEFT hand side located under QUICK VIEW.

In the centre of the sections, select the following buttons to apply the suggested changes to your
section. You can select none, some, or all of the suggested changes.

e Accept all - will accept all changes and load them into your original work section.
e Overwrite - will replace your text with the new text (highlighted in yellow)

e Delete Clause - will remove the clause completely out of the original work section
¢ Insert Clause - will add the new clause into the original work section

Once you have completed these actions, select Back to Specification Editor Page.

<t Back to Specification Edtor Page | Any updates that you apply below will be accesras | SUPPliEr have made updates to this work section v ver
applied instantly. Marked-up to show differences with your Specification

Work Section Updated By Supplier
MMIWM Last Published: 01/12/2014

3411ST STEEL & TUBE PURLINS AND GIRTS wence 3411ST STEEL & TUBE PURLINS AND GIRTS
QDK varw
1 GENERAL owmmm | 1GENERAL
If you have pre-customised this work section using the "questions and If you have pre-customised Ihis work section using the
—— answers” provided as part of the downioading process, i may be "questions and answers* provided as part of the
necessary to amend some clauses [0 suil the final project-specific downioading process, it may be necessary fo amend some
version clauses to sui the final project-specific version
The section must still be checked and customised (o sull the project The section must still be checked and customised {0 suilt
being specified, by removing any other irrelevant detalls and acding the project being specified, by removing any other
project-specific detalls and selections. irrelevant details and adding project-specific defals and
This section relates to the fabrication, erection and finishing of Steel & selections
Tube HST cold formed galvanized steel purlin and girt system; This section refates 1o the fabrication, erection and
incorporating Steel & Tube Speed Channel or Single (bolted finishing of Steel & Tube HST cold formed galvanized
channel/sag rod) bracing system steel puriin and gint system; incorporating Steel & Tube
Modtify / expand this ciause o suil requirements of the final version of Speed Channel or Single (bolted channel/sag rod) bracing
the section system
For most interior situations, the standard finish of Z275 gaivanizing Is Mod\fy / expand this clause 1o suit requirements of the final
acceptable. However where purlins or girts are exposed to the version of the section
weatnher, or they are iocal in an exposed environment Such as & For St interior sifuations, the standard finish of 2275
severe marine or industrial environment, refer 10 Steel & Tube for gaivanizing is acceptable, However where purling of gins
specialist advise on either a heavier galvanizing finish (2450 supplied are exposed to the weather, or they are located in an

by speciail order) or painted finish. exposed environment such as a severe marine or industnal
environment, refer (o Steel & Tube for specialist advise on
either a heavier galvamizing finish (2450 supplied by
Special order) or painted finish
Content goes here

RELATED WORK 11 oesmica RELATED WORK
Refer to ~ for ~ Refer to ~ for ~
Inciude cross references only (o other work sections where they Include cross references only (0 other work sections where
include directly related work. they inciude directly relaled work
Refer to 6745 PROTECTIVE COATINGS - STEELWORK for any Refer to 6745 PROTECTIVE COATINGS - STEELWORK
specialist paint finishes. For any standard finishes refer to painting for any specialist paint finishes. For any sfandard finishes
sections refer to painting sections

Documents I esmicas Documents

You will then be prompted by the 'Are you fully done? ' window. Select Finished if completed, or
Work in Progress if you'd like to continue to review the content or finish it at a later time.
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Are you fully done?

Have you finished working with the information provided by the
Supplier?

Mote. Clicking 'Finished' will prevent this merge tool from being
run again.

Finished Work in Progress

If you have selected Finished, you will return back to the work section. Here you can select
Preview the changes as suggested by the supplier or select New Request under Manage Request.

(a)

**Note. You can continue to edit the content of the section at any point in the future as the
project information changes.

Selecting Manage Request (a) on any section that has had input from a supplier will allow you to
review the original content as it was sent. Notice on the legal Disclaimer (b), and Contact
History (c).

Contact history will provide a history of all actions between the supplier and yourself and versions
of the section provided.

The disclaimer confirms that suppliers will not be aware of all the projects circumstances and
conditions, they are providing content to you with limited project details. You must use your
professional judgement to access the content, check it's validity, and then decide if you
want to include this content as your own. You have full editing rights and the ability to change
any of the content from the suppliers after you have imported it into your specification.

Commenting on your work section

Commenting on a work section means that the supplier has the ability to comment on your
section, but cannot alter or edit any of its contents.

Unlike edit mode, or replace, this means you cannot use the update manager to include content
automatically into your specification. This can be done manually with copy and paste but might
prove to be time consuming if there are a lot of changes.

Commenting is a great way to receive suggestions or information on how to best use the system
making your project more project specific and accurate.

To begin, select the Contact button directly above your branded work section.

ﬁ Contact ¥
dn

arudlue

Work Section Support
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1. Select the Comment icon.

2. Project Profile: Select the appropriate building function that best represent your project.
This includes the basic project parameters pertaining to wind zone, corrosion zone,
earthquake zone and total established project value.

3. Additional Information or Questions for the Supplier: You may choose to provide
additional information that is pertinent or helpful to the supplier when specifying. You
can use this like the text function on your phone to clarify or ask the supplier a question.

4. Select Submit Request on completion. From here, a chat window will automatically
populate on your screen linking you with the supplier.

5. The status of your work section in the blue panel will read "not yet reviewed". Once the
supplier starts editing your request, the work section will read "initiated working on a
response at time and date" in the blue status.

? Contact Supplier o

& Contact Steel & Tube

From Anjeeta Narayan, Treehouse @ Arkitects

Subject Support with writing a Work Section

B 42418 Steel & Tube profiled metal wall cladding

What support would you like with this Work Section?

Choose from the options offered by this Supplier

2 REPLACE
O
The Supplier will write a replacement Work Section
You will be able to preview then import that, fully replacing your current Work Section.

=y EDIT

The Supplier will edit a cloned copy of your Work Section
You will be able to review and selectively adopt changes at Clause level

COMMENT

The Supplier will append comments to clauses in a cloned copy of your VWork Section
You will be able to review ther comments

Project profile

Multi Unit Low R v | | Corrosion Zone Y | Project Value ¥ || Wind Zone v | | Earthquake Zon v

Additional information or questions for Supplier

Select request location.

Primary contact v

Submit Reguest

When the supplier has finished writing the work section, you will be notified in the following ways

e A partner icon that flashes in the index
-

e With a message icon on the top of your Masterspec screen next to your name and login
details.
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There will now be more functions available in the action panel to review or import the content.

Selecting View enables you to view the suppliers comments, the author who commented and the
time stamp. These will not print on your specification when exported.

Select Review & Import.

& Contact Supplier - COMMENT on Work Section @ Manage Request
Steel & Tube has finished addlng comments. Chck the 'View' button 1o see these marked up "’HOUQD the Work Section

When using information altered or reviewed by suppliers, please read the disclaimer details below

[ View Re-open Request # Disclaimer © Contact History

To copy the comments onto your specification, firstly ensure you're in edit mode. Right click and
copy the comment text. At this time you can either drag the small window out of view, or select x
to close it. Paste the comment under the required clause in your work section.

Once you have copied the required comments to your work section, close the window (x) on the
top right hand corner.

3411ST STEEL & TUBE PURLINS AND GIRTS S Contact ¥ masterspec
& Contact Supplier - COMMENT on Work Section © Manage Request e
il Wo«l; Section Preview [~ ] 71

Steel & Tube has ;

Inciude cross references only [o other work sections where they inciude directly related work. ., o @ —
Refer to 6745 PROTECTIVE COATINGS - STEELWORK for any specialist paint finishes. Forany = = fo] Al
standard finishes refer to painting sections

Whnen using infor|
Documents
i | : 12 DOCUMENTS ‘
& L Refer to the general section 1233 REFERENCED DOCUMENTS. The following documents are
specifically referred to in this section
NZBC F5/AS1 Construction and demolition ‘
MANAGE & PRINT l‘ ASINZS 1252 High strength steel bolts with associated nuts and washers for ‘
structural engineering
: ! NZS 3404.1:1997 Steel Structures Standard ‘
1. GENERAL | ASINZS 4680 Hol-dip gatvanized (zinc) coatings on fabricated ferrous articies |
S AS/NZS 1SO 9001 Quality management systems - requirements |
Yhis section reld AS 11111 ISO metric hexagon boits and screws - Product grade C - Bolts ‘
Stael & Tube S AS 11121 I1SO metric hexagon nuts - Style 1 - Product grades A and B |
Content goes he AS 1397 Continuous hot-dip metaliic coated steel sheet and strip - Coatings of
ZiIn¢ and zinc aloyed with aluminium and magnesium ‘
11 RELATED WOR AS 1897 Electroplated coatings on threaded components (metric coarse
Refer to ~ for ~ | senes)
AS 3826 Guidelines for the erection of building steelwork
Documents WorkSate NZ Guidelines for the provision of faclities and general safety in the
construction industry
12 DOCUMENTS Writing comment here g
Refer to the geny 2 ) 07/
NZBC EA/AST upcated by Ray Liebenberg on 12/07/2018
Y 1252 This section uses NZS 3404 11997 which is cited in NZBC B1/VM1. As NZS 3404 1:2009 is nol cited

at time of writing, it s not used In this section. If you use NZS 3404.1:2009 as an alternalive solution

NEZS 3404.1:19 modify this section accordingly b
ASNZS 4680 | |
AS/NZS 1SO 9001 Qualty systems - requirements Y ;’"’"“ T .
AS 11111 IS0 metric hexagon bolts and screws - Product grade C - Bolts 9 Pprea
AS 11124 1SO metric hexagon nuts - Style 1 - Product grades A and B
AS 1397 Continuous hol-dip metalic coated stoot sheet and strip - Coatings of zinc and zinc alloyed with aluminium w MBIE

and magnesium B <o Socuments

You will now see the previous window, with selections of View and New Request on the top.

New Request enables you to advise the supplier that you need additional information and allows
them to add additional comments to your work section. Write your comment in the text box
under Additional information or questions for Supplier title and select Submit Request. Your
question will populate in the chat window which the supplier can answer.
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3411ST STEEL & TUBE PURLINS AND GIRTS & Contact Steel & Tube
|
& Contact Supplier - COMMENT on Work Section From. Angeeta Narayan, Treehouse @ Arkitects &
Subject Support with writing a Work Section
Steel & Tube has finished adding comments. Click the View' b
& 3411ST Steel & Tube purlins and girts
When using ion altered or < by suppliers, pleas
.b What support would you like with this Work Section?
View New Request Chaoose from the oplions affeted by Bis Suppler
O REPLACE
The Suppiier wil write a replacement Work Section
You will be abie 10 preview then import that, fully replacing your current Work Secton
1. GENERAL 2.PRODUCTS ' 3. EXECUTION 4, SELECTIONS
8 . O EDIT
This section refates to the fabeication, erection and finishing of Steel & T0s:Suppiier Wi ok & choed copy. of yous Vieck Secka
Steel & Tube Speed Channel of Single (bolted channelisag rod) bracin You wall be able o review and selactively adopt changes at Clause leve.
Content goes here.
@ COMMENT

1.1 RELATED WORK The Suppler will append comments to clauses in a cloned copy of your Work Section
Refot to ~ for ~ You will be able 10 review their comments
Documents

Project profile

12 DOCUMENTS [Construcon T ¢ p2 P Vahu /] [(Wind Z Earthquake 2
Refer to the general section 1231 REFERENCED DOCUMENTS, The |  L-oneuuiction Ty) MiiConosion cone foject Vakie d Zone Arfiquate con
NZBC FS/AST Construction and demolfion . ) §
ASINZS 1252 High strength steed boits win assc | Additional information or questions for Supplier. o
NZS 3404.1:1997 Steel Structures Standard Please comment on my work section
AS 4680 Hot-dip galvanized (zinc) coatings
ASINZS 1SO 92001 Quality management systems - re
AS 11111 1SO metric hexagon bolts and scry
AS 11121 1SO metric hexagon nuts - Style 1 Select request location
AS 13097 Continwous hot-dip matallic coate Primary contact v

and magnesium
AS 1897 Electroplated coatings on threade
AS 3828 Guidelines for the erection of buikd Submit Request
WorkSate N2 Guidetines for the provision of fac| Steel & Tube s X
¥ _ Hybrid » 002 Project » 3411ST

If you would like to review the comments made on the work section. Select Contact History (a)

to display all correspondence. Select View to review all past comments within the work sect

DISCLAIMER: Please note the disclaimer for all design professionals. (b)

ion.

The disclaimer confirms that Suppliers will not be aware of all the projects circumstances and
conditions, they are providing content to you with limited project details. You must use your

professional judgement to access the content, check it's validity, and then decide if you wan

tto

include this content as your own. You have full editing rights and the ability to change any of the

& Contact Supplier - COMMENT on Work Section @ Manage Request

Steel & Tube has not yet reviewed your request.

Cancel Request t ' 9 Chat @ Disclaimer @ Contact History (

Request Request ID 10785, Comment on Work Section Provided view

Request Request ID 10786, Comment on Work Section Provided

New 12/07/2018 951 AM Anjeeta Narayan

@

content from the suppliers after you have imported it into your specification.

Page | 66


https://masterspec.co.nz/ImagesCust/imagescont/CMS/WORK%20SECTION%20SUPPORT/new-request.jpg
https://masterspec.co.nz/ImagesCust/imagescont/CMS/WORK%20SECTION%20SUPPORT/review-past-comments.jpg

Masterspec NextGen2 Training Manual V8

6: COMPLETING YOUR SPECIFICATION

Completing your specification

1. Once all Worksections included have been edited and Set to Complete, you are able to
set your specification as Complete. This stops others from editing or changing your
specification inadvertently. It removes the “draft” note on the cover of the document.

D Tata Retail Showroom

= 5311 SUSPENDED TILE CEILINGS & Work section Complete
L tl retail spec
4 Go Back VIEW OUTLIN |=] save %u’kﬁh@? LEI‘\; ‘,__ch
[ 3621 Aluminium railing k7 ¢ ¢ \
1. GEMERAL 2. PRODUCTS \ 3. EXECUTION 4. SELECTIONS

[ 44214 Ardex Shelterbit bitumen rooﬁn
[ 5311 Suspended tile ceilings

v
If you #Evs prs-cu.ﬂamrsed !hr_s work section using the "Euas!tans and answers" provided as part of the dowmoadrﬂr process, if may be necessary fo

2. Go to the Specification Overview page and under Current Status, click on Set to
Complete.
Specification Document
Millie Opus
Author Trish Croot
Created 23 August 2017
23 August 2017
141645
Notes:
No comments at this time.
Current Status
4  Editing
Set to complete
View status history
3. You are able to view status history on the project by clicking on the button in the

specification overview tab. This gives anyone editing the document to note and highlight
any changes they have made for that particular document.

[3 ACENZ Conference Tower

B Millie Opus

L El Millie Opus

[ 3155FR Firth Ribraft Floor System

Project Specification Document
[ 3410 Structural Steelwork - Basic ) P
ACENZ Conference Tower Millie Opus
Project Ref: 2017 Trish Croot
I 23 August 2017
23 August 2017
141645
77165
Notes:

No comments at this time.

Current Status

F_j/ Complete

Open for Editin
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4. If at any stage you need to re-edit a section, click on the open for editing link then note
text as to why you are editing or updating the document again. It will be logged against
your status history, however these notes will not print on the document.

Specification status history

Specification Document Status History

. Opened for . .
Version 1D Editing Set to Complete  Action Summary Action By
10338 27/08/2013 03/09/2013 Infarmation and notes on above project are printed on front page  Trish Croot

of specification.
10385 03/09/2013 Go in and re-edit 5311 Trish Croot
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Exporting / Printing your Specification
Remember that before you go to export your specification, there are a couple of check list
items for you.

1.

Have you set the document to complete? If it is not, the DRAFT logo will appear on the
front page of the specification.

Update your project details to include relevant names, dates, addresses and notes as
these all print out on the front sheet.

Make sure you have managed your Manufacturers Info and Contract Appendix sections
and their documents are in the appropriate order.

Do you need any Export notes? These will appear on the cover page. (You could include

version details, or customer name).

% Interior Fitout - completed spec

Qutput Options

Cover Sheet

PDF v
Specification Document Only v
Compact ¥

17 of 17 Work Sections selected change

| Hide all yellow text highlighting

=i

Medium Image + Project Details *

¥ reload default headsr

Treshouse Architects

You are now ready to export your specification as a PDF or MS Word document.
Alternatively, you are able to view the document Online first.

Options for printing out your document are:
- Specification Document only — includes all Worksections

- Contract Appendix Only — uploaded contract information such as fire reports, PS1
and PS3's.

- Full Specification & Contract Appendix — exports both documents together.

- Manufacturers Information — all PDS and additional documents attached to the

manufacturers info section manually.
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- Specification - Part 4 Only - this is the SELECTIONS Tab only which can be used
as a project schedule.

é Interior Fitout - completed spec

Output Options

POF | T

Specification Document Only v
Specification Document Only

Contract Appendix Only

Full Spec. Including Contract Appendix
Manufacturer Information Only
Specification - Part 4 Only

| Hide all yellow text highlighting

Cover Sheet

Medium Image + Project Details v

Treghouse Architects

Export Now

TIPS AND TRICKS!

NOTE: It is advisable to export and save your specification to your own server or hard drive at the milestone points of your
project.

NOTE2: It is possible to Export into a Word document for editing further. The Masterspec Link tools can be switched on and
used on any additional sections. Guidance notes cannot be viewed in previously downloaded sections. Any updates then
made in word are NOT able to be imported back into NextGen2.
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Print Specific Worksections

Nextgen? is able to print specific Worksections rather than the complete document.

This is handy when sections have been revised and must be re-issued.

Select the file format and content document type.

On the EXPORT tab, click the change button.

Select the Worksections that you would like printed.

Select the cover sheet option, change your document header to reflect the details you would like
printed on every page (especially useful for versioning), insert Export Notes if applicable, select
EXPORT.

B =

Output Options

™ [POF  [+]

Specification Document Only E

29 of 29 Work Sections selected change

Cover Sheet

Default El

reload default header

Treehouse Architects FURLONG Residential House 102164

Output Options

T [FoF ]

|Speciﬂcation Document Only A

29 of 29 Work Sections selected change

11013 Document Control )
1220 Project

11231 Contract

1232 Interpretation & definitions

11234 Documentation.

1237 Warranties

2221 Removing vegetation

2241 Excavation
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Header Text
Customisable header text appears at the top of the page on all Worksection pages of the
specification. (Not appearing on the title page or contents page).

1. Under the project Export TAB, you will see Print Header. By default the header will be
printed on the document. To NOT print it, untick the box.

% Interior Fitout - completed spec

Output Options

PDF v

Specification Document Only v
‘Specification Document Only

Contract Appendix Only

Full Spec. Including Contract Appendix
Manufacturer Information Only
Specification - Part 4 Only

¥ Hide all yellow text highlighting

Cover Sheet

Medium Image + Project Details ¥

# reload default header |

Treehouse Architects

Export Now

2. The default header comprises of;

- the practice name

- the project name

- the unique Masterspec ID

- 8pt text, aligned right (see image below)

lreehouse Architects ACENZ Conference Tower 141645

3155FR FIRTH RIBRAFT® FLOOR SYSTEM

1 GENERAL

This section relates to the supply and installation of Firth Industries RibRaft® floor system.

It includes:
« a non specific design reinforced concrete waffle raft floor slab-on-ground (RibRaft®) system.
+ a RibRaft® floor system incorporating an integrated thermal edging.

1.1 RELATED WORK
Refer to ~ for ~

1.2 ABBREVIATIONS AND DEFINITIONS
Refer to the general section 1232 INTERPRETATION & DEFIMNITIONS for abbreviations and
definitions used throughout the specification.

3. You are able to customise the text as required but not the standard output (alignment or
font / size of font). To return to the default text, click reload default header at any point.
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7: INTELLIGENT UPDATE MANAGER

Recognising when a Worksection (or Office Master) is
out of date

Out of date Worksections or Office Masters are easily recognised with the warning icon in the
work flow area. It is an indication that Masterspec has updated the Worksections.

Only those users with Office Master Administrator permissions can
maintain, alter or update Office Masters. A user is able to update a
Worksection in their specification.

E Striker House Napier

L % Residential Home Consent

A Masterspec updates available & 1220 Project

= 12221 Project Personnel LEP's

B> 1231 contract
B> £\ 1232 Interpretation & definitions

= 1233 Referenced documents

To update these sections, use the Update Manager. (see page 48). & 1234 Documentaticn.
B 4\ 1237 warranties
—_— [ 1250 Tem, ks & servi
— S — — ished editing? [porary Wworl Services
“HE] RLEHMETE AT i S8 @Y D0IIE A \I:ie\‘rt:r':;:es |TJdp:adl;hMa§::qer Set to Complete

= 1260 Project management

L Tx T s e el [P 2t e

1. GENERAL 2. PRODUCTS 3. EXECUTION 4. SELECTIONS El, 2310 Foundations

El' 3130M MONARC Creative precast panels and
Ifyou have pre-customised this work seclion using ife "questions and answers " provided as part of the downloading process, i may be D .
necessaiyto amend some clauses to suit ihe inal projeci-specific version. 3410 Structural steelwork - Basic
The section must still be checked and custemised fo suit the project being specified by removing any other lrrelevant delails and adding project-

specific details and selections. < £\ 3811M MiTek Prefabricated timber trusses

2 4131A5 Sikaproof® A waterproofing system
B 4221HV Herman Pacific Vertical Cedar Claddi
D 4240 Metal wall cladding

B £\ 4241FD Flashman DualBord aluminium cla
= 4316CS Calder stewart solar-rib roofing
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Using the View Changes / Update Manager

The Update Manager lets you compare your specification section with latest Masterspec section
side by side with your current section on the left, and to the far left a “Quick View’ navigation
panel to help you navigate directly to the changes.

=)
Home Office Masters My Details More.

L 2

Trish Croot | Log out

My Specification Masterspec Work Section

The actions below are instantly applied to this. Last Completed: 01/07/2013 Marked-up to show differences with your Specification

241FD FLASHMAN DUALBORD ALUMINIUM CLADDING 4241FD FLASHMAN DUALBORD ALUMINIUM CLADDING

1 GENERAL overweme || 1 GENERAL

If you have pre-customised this work section using the "questions and answers" provided as part of the downloading
process, it may be necessary to amend some clauses lo suif the final project-specific version.
The section must still be checked and customised to suit the project being specified, by removing any other irrelevant
details and adding project-specific details and selections.
This section relates to the supply and fixing of Flashman Flashing SystemsL td DualBord profiled horizontal and
vertical aluminium cladding complete with accessories. For use on new and existing residential and commercial
projects.
It includes

« for fixing on to fimber or steel framing over a drained and ventilated cavity

- associated extruded flashing sections and components
Modify or extend the above description to suit the project being specified.
During the design process attention should be paid to the positiening of details relating to doors and windows eic, fo
be compatibie with the cover width of the Flashman Dualbord profiie being specified. In particular, positioning of
window and door heads where possible fo coincide with an inter-board foint will facilitate the work of the instalier and
potentially enable a tidier finished result. Refer fo 1z website, for compatible window opening
dimensions.

When Flashman Dualbord cavity system is used for specifically designed buildings up to 2500 Pa ULS wind pressure,

only the weathertightness aspects of the cladaing and the maximum framing centres are within the Scope of this
specification. All other aspects of the building need to be specifically designed and detailed. Modify the EXECUTION

If you have pre-customised this work section using the "questions and answers" provided as part
downloading process, it may be necessary to amend some clauses fo suit the final project-specifi
The section must still be checked and customised to Suit the project being specified, by removing
irrelevant details and adding project-specific details and selections.
This section relates to the supply and fixing of Flashman Flashing SystemsLtd DualBord profiled
vertical aluminium cladding complete with accessories. For use on new and existing residential ai
projects.
It includes:

- for fixing on to timber or steel framing over a drained and ventilated cavity

- associated extruded flashing sections and components
Modify o extend the above description to Suit the project being specified
During the design process attention should be paid to the positioning of details relating to doors a
etc, to be compatibie with the cover width of the Flashman Dualbord profile being specified. In pa
positioning of window and door heads where possible o coincide with an inter-board joint will faci
of the installer and potentially enable a tidier finished resuit. Refer fo w 1z websiit
«compatible window opening dimensions.
When Flashman Dualbord cavity system is used for specifically designed buildings up to 2500 Pa
pressure, only the weathertightness aspects of the cladding and the maximum framing centres ar
scope of this specification. All other aspecis of the building need fo be specifically designed and ¢

the EXECUTION clauses fo SLIJI the pro/ecf specfﬂed where needed.

clauses to suit the project specified where needed.
Flashman DualBord vertical cladding is still under testing and at present is an alternative solution. Zess s 2

RELATED WORK [ wevmica. | RELATED WORK
Refer to 4621F FLASHMAN WINDOW AND DOOR FLASHINGS for window and door flashing systems. Refer to 4821F FLASHMAN WINDOW AND DOOR FLASHINGS for window and door flashing sy
Include cross references to other sections where these contain related work. Inciude cross references fo other sections where these contain related work.

ABBREVIATIONS AND DEFINITIONS 1 mewca. | ABBREVIATIONS AND DEFINITIONS
Refer to the general section 1232 INTERPRETATION & DEFINITIONS for abbreviations and definitions used Refer to the general section 1232 INTERPRETATION & DEFINITIONS for abbreviations and defi
throughout the specification throughout the specification
The following abbreviations apply specifically to this section The Tollowing abbreviations apply specifically to this section:

MDPE  medium density polyethylene MDPE  medium density polyethylene

Documents T menTica Documents

& Feedback PV A E v

You are able to view the changes by clicking View Changes.

Masterspec has ppdated this section

View changes lets you compare the current (updated) and View changes| Update Manager
current Masterspec section and your specification or Office e o

inclusion, the red highlight is a deletion. Note that if you are using two screens, you can copy and
paste any updated from here back into Nextgen?2 clauses. This can be useful on heavily

3

2361 Strip footings -

m

- \ . ™
Masterspec Current v Previous % My Office Master v Masterspec Current
\

1 GENERAL

Iifyou have pre-customised this work section using the "guestions and answers "provided as part of the dewnloading process, it may be necessary fo
amend some clauses fo suif the final project-specific version.

3.2 BOILBEARING
To MEZS 3604 or MZS 4229, Section 3, Site Reguirementis.
All soil bearing surfaces of footings shall be horizontal and may be stepped to accommodate variations in cleared ground level. Bearing shall be upon
solid bottom in undlsturbed good ground to NZS 36040r NZS 4229 or firm fill with a "Statement Of Suitability...” to NZS 4431,
RS F NZS 4226 and NZS 3604 have virfually identical requirements.
ﬂfodn} ar e.x’pana’ on this afause to suit project condifions. Tesi ebsenalions or calculalion results should be reﬁeded here.
Note, Limited expansive soils/clay are allowed under NZ8 3604 Seclion 77, Expansive soils, specific engineering design Is réco ended for
ihese conaitions.
Noie: In Canterbuiy Earthquake Region there are addifional requirements for good ground fo MZBC Bi4AST modify the cfause fo suit

3.3 DEPTH OF FOOTINGS
As shown on drawings with minimum depth of footings below cleared ground level:
efther
e, to NZ3 3604 or NZS 4229, clause 3.4.2.
200mm.

Fo-MNZS4220-33-2

customised clauses.
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Update Manager

A Masterspec has pdated this section
View changes| Update Manager

D el g

4231 FIDRE CEMENT SIEET CLADOING

4231 FIDRE. CEMENT SHEET CLADDING

5 GEMERAL 1 GO

Back to Specification
Editor Page

‘Update Manager' Tool
R T Tl T mp—p——

s RELATED WORK Update Manager Mark-up
. ot o

QUICK VIEW

AEIEVIATIONS AND OLF ITIONS.

Actions Available

Acten T ptanaton

The same classe in m BOTH Work Sectens.
[RELATED DOCUMENTS - .. - e S s

oocumnTs RO DOCUMENTS

The clause exsts in your Ofce Master tut

1. To the far right is the KEY, which displays a window explaining the mark-up code and the
actions available.

2. ldentical — the Worksections are exact word for word and numbered correctly. There is
nothing to do here.

3. Text highlighted in orange are sections that are different from Masterspec to your
specification. It is advisable to read through the differences and choose to overwrite or not.
Text highlighted in orange is more of a critical update.

4. Text highlighted in yellow can be inserted. (Yellow text clauses are often removed under the
Q&A process). In a specification document, it maybe that these sections are not valid for your
particular project. Take care if reinserting these sections, you may also need to complete any
tildes once you have finished with the Update Manager.

5. Whole clause (highlighted in red), states that the clause has been deleted from the
Masterspec Worksection. To apply this deletion to your own Worksection, click Delete
Clause. The exception to this is where you have added a customised clause to your own
Worksection. At this point, a decision will be made on whether you are editing, deleting or
keeping the customised clause based on the relevance.
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8: OFFICE MASTERS

What are Office Masters?

This is a collection of Worksections that have been combined into a single document, with
majority of the customisation already applied, and then saved as a template for later use. When a
new project comes up, you can use your saved Office Master and immediately be well on the way
to a completed specification document.

It is advisable to have only senior or competent staff edit and maintain an Office Master.
Office Masters however are able to be downloaded by all users for review and use in their

TIP

The quantity of Office Masters should be limited within a practice due to the amount of maintenance it may require at the
beginning of the month when the updates from Masterspec are published. A typical month may require up to half an hour
maintenance on each Master.

specification.

Building Office Masters

If you are building an Office Master containing all the Worksections that you would use as a
practice, it is more efficient to have two; a current version and a draft version. The current Office
Master contains sections that are finished and complete, while the draft contains Worksections
you are in the process of building. Therefore, when you download the current Office Master to
use on a project, none of the draft Worksections are downloaded.

When completing a Worksection under the Draft Office Master, you can then add it to the current
Office Master by simply editing and adding the new Worksection from the Office Master library.

master

TIPS AND TRICKS
When creating Office Masters, use the Note Tool function for practice notes or instructions.
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Recognising Out of Date Office Masters

1. If an Office Master is out of date there are three areas where you are notified and it is
advisable not to use it till the required maintenance is done.

Refer to Updating an Office Master using the Update Manager.

B office Master i
[@ commercial Warehouse Master (Office Master)

L é Commercial Warehouse Master

E> 1220 Project

& 1235 Shop drawings Office Masters Manage Masterspec updates available mol

E> 31244 Aquron 2000 cure & seal moisture pro

|I,' Abbott Warehouse Last update EDITING o
& 3130 Precast concrete 02/09/2013 Specification Document
B [ Commercial Warehouse  Lzst update EDITING :
3155 Raft Floor System Commercial Warehouse Master
B Master 02/09/2013
VA AT SRR T |I,' Mastic Waterproofing Last update EDITING 5
30/04/2013 Cr 15 April 2013
B £\ 3162HH Hebel Supercrete Commercial & [ Neuchatel Mastic Roof ;;1084';013- EDITING I Masterspec updates available: 8 I
B 3321F Firth cancrete masonry m PG T E J—— Description of Work Section Content:
Lastupdate c e N
B> 41518 Bracford Foils 1010772012 Basic Endlosure Whoard
B 4221HH Herman Pacific Horizontal Cedar Cl [ Precast Building Lastupdate EDITING Intended Usage:
SUNA/0 Commercial Auckland
masterspec Search Go
Masterspec Systems Office Masters
Mastic Waterproofing
AMasterspec updates available more...
&) 1311C Calder Stewart eurotray o
-
4411 Mastic asphalt roofin 2
Home Pi Office Masters My Details More
Project Details
Type (®) Existing Project () New Project
Project: — Select Project -
Specification Details
Specification Name: Projects that will only have a single Specification Document should use the t value of 'Project Specification’. Otherwise a
descriptive name should be entered
Author: Trish Croot
Create specification from ne an existing Specification Document
— Select Office Master Spec —
new master
school .
Notes G EEEE An out of date Office
* T OM Ci i .
Treehouse OM P&G Commercial Master will show
Treehouse OM P&G Sections . ok
* Treenouse OM Warehouse <€ with an asterix
when you go to
Confirm Clone an Office
Master

You are able to Export an Office Master to a PDF document for checking and printing.
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Creating a New Office Master

It is the same process as creating a new specification, you must populate the work flow area
with Worksections by adding them from the Masterspec Library or creating a custom section.

Only users with permission have the Office Masters tab allowing creation and updating of
the Office Masters.

Office Master Setup
To create an Office Master; ofes sster T
. . Description of Work Section Content
1. Click on Office Masters tab
.

2. Select New Office Master, fill Intsnded Usage
in the required fields and click x
Add.

Add Re! Office Mastel

3. It will join the list of existing Office Masters. At this stage you are now able to edit your
Office Master as you would in a specification document.

4. Click Show Detail > Edit Content to begin editing your Office Master.

& =] 2 ) 2| T
m Create a NEVV Office Master.

[@ Treehouse OM Brick Earth (Office Master) D show detail

[? Treehouse OM Commercial Warehouse (Office Master) D show detail

[@ Treehouse OM P&G Commercial (Office Master) B show detail

[ Treehouse OM P&G Sections (Office Master) D show detail

[@ Treehouse OM Warehouse (Office Master) D show detail

5. Populate the work flow section on the far left hand side by adding Worksections either
from Masterspec Systems or alternatively, you are able to add already existing Office
Masters Worksections from under the tab as highlighted.

6. For further information on how to edit an Office Master, refer to sections Create a new
Specification and Edit a Section. It is the same principle for specification editing a s it is
editing Office Masters. Refer to Intelligent Update Manager for keeping Office Masters
updated with the Update Manager tool.

s tial Electric, Coms, [ 2016 Residential Electric, Coms, Alarms (Office Master) master
B m ofﬁcnlastm
E 07673 Split Unit Heat Pump Systems : 2016 Residential Electric, Coms, Alarms
& 2 7701 Bectical Basic Office Masters. Manage “Maslerspec updates available more AMaSterspec updates available ey
[ 4\ 7817 Communications Cabling Residential @ EDTING T B
S 7836 Intruder cetection systems 1 e 1010212017 o Specif t é t 3 :;j ;phllumt‘:EalPump Systems z
Coms, Alams Te/0mr0ie o 2016 Residential Electnc, Coms, Alarms O 1e17 c:/:rrvl\?mc:u‘cns Cabling Residential pel
[ 2016 Structural Low Rise EDITING .
1010872016 15 July 2016 7836 Intruder detection systems 2
e oo
221172016 o ;3425
26/0472017 Description of Work Section Content:
/ ‘ — zaenoir o Intended Usage:
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Cloning a Specification to an Office Master

As an option for specifiers, Masterspec offers the ability to clone an existing specification into an
Office Master. Office Masters are created around repeatable specification. The reasons we might
do this are;

e A streamlined way to create an Office Master from an already completed specification
e Bespoke Worksection

It will be necessary to edit the Office Master to ensure that no project specific information
exists.

1. Click TAB Office Masters, Office Masters Manage.

2. Click Create NEW Office Master.

masterspec i =2 2 ©
Heme Projects My Details

Office Master Setup

Office Master Title:

Cescription of Work
Section Content:

Intended Usage:

) Start plank @ Clone an existing Specification Document
Create Master from:

— Select Spec — E||

Add Return to Office Masters

3. Chose the option Clone an existing Specification Document. Define the original
specification you are cloning in the drop down box.

4. Click Add. The system will establish a new Office Master and bring through any flagged
updates that may be required. Continue to create / edit as you would normally,
remembering to use the tilde~ where information is required.

NOTE: At this point you may delete some of the Worksections from the new Office Master if you don’t
need them. The Worksections will be required to be edited from “project specific” to generic.
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